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1. OBJIACTh IPUMEHEHMSI PABOUYE IIPOT'PAMMbI

1.1|ITporpaMma y4eOHO# JUCIUILTUHBI SBISETCS YaCThIO OCHOBHOM MPOQ)ecCHOHANIBLHON 00pa30BaTeIbHOI TPOTPaMMBbI B
cootBercTBuU ¢ PI'OC no cnenuansHoctu 40.02.01 «IIpaBo u opraHu3anus COLUAILHOTO 0OECICUEHUS.

2. MECTO JUCHHUATIINHBI (MOJYJISI) B CTPYKTYPE OBPA3OBATEJILHOM ITPOT'PAMMBI

uxn (pazgen) OIT: |OH

2.1|TpedoBaHus K NpeaBapUTEILHON MOATOTOBKE 00y4aK0IIErocs:

2.2|IucuunauHbl (MOAYJIH) U MPAKTHKH, IJ1 KOTOPHIX 0CBOEHHE JAHHOM TUCHUNINHBI (MOIYJIs1) HE00XO0HUMO KaK
npeaulecTByoLee:

2.2.1| AIMMHHCTPATHBHOE TIPABO

2.2.2|T'paxnaHckuii mporuece

2.2.3|MenHemKMenT

2.2.4|OCHOBBI SKOJIOTHYECKOTO TIpaBa

2.2.5|TIcuxomnorus couansHO-IIPaBOBON JIEATEIEHOCTH

2.2.6|Pycckuii A3bIK U KyJIbTYpa peun

2.2.7| TpynoBoe npaBo

2.2.8|YueOHas npakTHka

2.2.9|Bbe3onacHOCTb KHU3HEAEITEILHOCTH

2.2.10|ndopMariioHHble TEXHOIOTHU B IPOGECCUOHAIBHOI e TeIbHOCTH

2.2.11|Opranu3anust paboThl OPraHOB U YUPEIKACHUH COIMATBHOI 3aIIUThI HaceNeHus, opranoB [leHcnonHoro Gpouma Poccuiickoii
Oenepanyu (IIOP)

2.2.12|T1paBo connansHOro 00ecneueHHs

2.2.13|Cemeiinoe nipaBo

2.2.14|Teopus 1 METO/IMKA COLIMATIBHOM PabOThI

2.2.15|39tHka nmpodeccuoHaNbHON AeATEIBHOCTH

2.2.16|3ammra BBITYCKHON KBATH(PUKAIIMOHHOW PabOThI

2.2.17|TToarotoBKa BBITYCKHON KBAJIH(MUKAIIMOHHOW PabOTHI

2.2.18 HpaBOBLIe OCHOBBI 3allIUThl THBAJIMJAOB U JIMI] C OTPAHUYCHHBIMH BO3MOXKXHOCTSAMU 310POBbA

2.2.19|ITPU3BOJACTBEHHA S ITPAKTUKA (ITPEAAWUITIOMHA 1)

2.2.20|TTpousBoacTBeHHAS TIPaKTHKA (110 MPOMUITIO CIICIUATIEHOCTH)

2.2.21|TTpousBoacTBeHHAS TIPaKTHKA (110 MPOMUITIO CIICIUATIEHOCTH)

2.2.22|CraTtucTuka

2.2.23|CtpaxoBoe aeio

2.2.24|3k0HOMUKA OpraHU3aliy

3. LIEJIM U 3AJAY Y JUCOUILIMHBI (MOAYJIST) - TPEBOBAHHUSA K PE3YJIBTATY OCBOEHMS JUCLUATIIAHBI
(MOJYJIs)

B pe3yJbTaTe 0CBOCHUS JUCHUILIHHBI (MOLYJIs) 00y4aIOLIUIiCs OKEH:

3.1 3narn

MOHSITHE JOKYMEHTa, €0 CBOWCTBA, CIOCOOBI IOKYMEHTHPOBAHHUS;

MpaBuUJIa COCTABICHUS U 0(OPMIICHUSI OPraHU3aIHOHHO-PACTIOPSIUTENLHBIX TOKYMEeHTOB (najiee - OP/T);
CHCTEMY Y THMOBYIO TEXHOJIOTHIO IOKyMEHTAIIMOHHOTO obecrnieuenus ynpasieHus (qanee - 10Y);
0COOEHHOCTH JIEJIOIPOU3BOJICTBA 110 00pAIEHHSIM rPaXK/JaH 1 KOH(UISHIMAIBLHOTO JISJI0NPOU3BOJICTBA.

3.2 YmeTh

0(OPMIISTH OPraHU3aMOHHO-PACTIOPSIUTEIbHBIC JOKYMEHTHI B COOTBETCTBUH ¢ jieicTBytomuM ['OCTowm;
OCYIIECTBIIATh 00paOOTKY BXOISIINX, BHYyTPEHHUX U UCXOMSAIIMX JOKYMEHTOB, KOHTPOJIb 33 UX UCIOJIHEHHEM;
0(pOpPMIIATh JOKYMEHTHI [T TIepe/iavyl B apXUB OPraHU3aLUH.

OK 1: [loHuMaTh CyIIHOCTH U COLMATBbHYIO 3HAYUMOCTD cBoeil Oyaymieii nmpodeccun, MposiBJIATH K Hell yCTOHYMBBIH HHTepec.

OK 2: Opranu3oBbIBaTh COOCTBEHHYIO /IeSITeIbHOCTb, BLIOMPATh THIOBbIE METO/AbI  CMIOCOOBI BHITIOJIHEHUSI
npo¢ecCHOHAJIBHBIX 32124, OLIEHHBATH UX 3(PPEKTUBHOCTH U Ka4eCTBO.




OK 3: HpI/lHl/lMaTb peuieHusl B CTAHAAPTHBIX U HECTAHAAPTHBIX CUTyallUsIX U HECTH 32 HUX OTBETCTBEHHOCTb.

OK 4: OcymecTBIsATH NOUCK H MCNO0JIb30BaHNe HHPOPMALUH, HEO0X0AUMOIi 1151 3(PPeKTHUBHOIO BHITIOJTHEHHUS

npmbeccnonanbﬂux 3aaav, leO(l)eCCl/IOHa.]'l])HOFO U JIMYHOCTHOT'O PAa3BUTHUHA.

OK 5: UcnoJib30BaTh HHGOPMANHOHHO-KOMMYHHKANMOHHBIE TEXHOJIOTHH B IPO(ecCHOHAIBHOMI NeATeIbHOCTH.

OK 8: CamocTosiTeJIbHO ONpeaesATh 3a1a41 NPo¢ecCHOHAIBHOI0 U JUYHOCTHOTO PA3BUTHS, 3aHUMAThHCS

caM006pa303aﬂueM, OCO3HAHHO IVIAHUPOBATDH MMOBLIIICHUE KBa.]'ll/l(l)l/lKaI.lI/ll/I.

OK 9: OpueHTHPOBATHCS B YCJI0BHSAX NOCTOSHHOI0 H3MEeHEHUsI MPaBOBOi 0a3bl.

IIK 1.1: OcymecTBJsITh NPo¢)ecCHOHATBbHOE TOJKOBAHHE HOPMATHBHBIX NPABOBBIX AKTOB VISl PeaJIM3allii PaB IrPakiaH B
cepe NEHCMOHHOTO 00ecIeYeHHs U CONMAIbHOM 3aIMTHI.

IIK 1.2: OcyuiecTBJISITH NPpHEM I'PAKAAH 110 BOIPOCAM MEHCHOHHOI0 00ecneyeHus ¥ COUMAIbLHON 321U ThI.

IIK 1.3: PaccMaTpuBaTh NakeT JOKYMEHTOB /s Ha3HAYeHUs NeHCHli, Moco0uii, KoMNneHcaluii, APYruxX BHINJIAT, a TAKKe Mep
COMAJIbHOI MOAAEPKKH O0TAeILHBIM KATEropusiM IrpaskiaH, HYKIAIOIHUMCS B COIUAIBHOI 3ammuTe.

MK 1.4: OcymecTBJSITH yCTAHOBJIEHHE (HA3HAYEHHE, IlepepacyeT, MepeBoj), HHAEKCAIUI0 1 KOPPEKTHPOBKY MeHCHii,
Ha3HAYeHHe Moco0nii, KOMIEeHCAIUI U APYTUX COUMAJIbHBIX BBIIJIAT, HCN0/Ib3YsI HH(POPMALMOHHO-KOMIIBIOTEPHbIE
TeXHOJIOTHH.

IIK 1.6: KoHcyIbTHPOBATH I'PaxIaH U NMpeIcTABUTeEl IOPUINYECKHUX JHUIl IO BOPOCAM MEHCHOHHOI0 00ecnevyeHus 1
COIHAJTBHON 3aIUTHI.

4. CTPYKTYPA U COJEPKAHUE JUCHUIIJIMHBI (MOLYJIS)

Kon HaunmenoBanue pa3aenoB u TeM /Buja | Cemectp /| UacoB | Komneren- |Jluteparypa u| Uurte | [Ipumeuanue
3aHATHSA 3aHaTHS/ Kypc 137034 3J1. pecypchl | PakT.
Paznen 1. BBenenue B
JOKYMEHTAHOHHOE 00ecrneueHne
ynpasJieHHA.

11 OCHOBHBIE TIOHATHS 1€J0MPON3BOJCTBA 3
/Tema/

1.2 Tlonstue u npeaMer 3 2 OK10OK?2 |J1.1J11.2]12.1
JIeNonpou3BoacTBa. [ToHsaTre U GpyHKIMN OK3 OK 4 J12.2
nokymeHta. [ToHsATHE CUCTEMBI OK 50K D132
nMokyMmeHrarmu. /JIex/ OKO9IIK 1.1

TIK 1.2 TIK
131K 1.4
K 1.6

1.3 IIpaxkrudeckoe 3anstue 1. 3 4 OK1O0K2 [JI1.1JI1.2]12.1
OCHOBHBIE TIOHSITHS I€JIOMPON3BOJICTBA. OK3 OK 4 J12.2
IonsTue nenonpoussoictaa. [Ipeqmer OK 50K 38 D192
nenonpou3BoacTea. [lonsarne OK9IIK 1.1
JIOKYMEHTa, OCHOBHBIE BUJIbI TIK 1.2 [IK
IOKyMEHTOB. DyHKIMH JOKYMEHTA. 1.3TIK 1.4
ITonsATue cucremMsl JOKyMEHTALIUU. K 1.6
Mp/




14

Hcropus pa3BUTHUs OTEUECTBEHHOTO
nenornpousBoactea /Tema/

15 Jenonpoun3BoacTBo B JIpeBHEpYCcCKOM OK 1O0K?2 |JI1.1 J11.2]12.1
rocynapctse (X — X| BB) 1 B epuos OK30K4 2.2
(beonanbHOit pazapodnennocty (X - OK 50K 8 2192
XVgB). [Ipuka3zHoe 1e101ponu3BOACTBO OKI9IIK 1.1
(XVI1 - XVII 88.). Komtesxckoe IK 1.2 TIK
nenonpoun3Boactso B Poccuu XVIII B. 131K 1.4
MunucTepckoe 1eI0nporu3BOICTBO B K 1.6
yupexaenusix Poccun(X1X - Hauana XX
BB.).
l'ocynapcTBeHHOE 1eI0IIPOU3BOJICTBO B
Cogetckyto 3moxy. /Jlex/

16 [IpakTudeckoe 3aHsATHE 2. OK1O0K?2 |J1.1J11.2J12.1
HUcropus pa3BUTHS OT€UECTBEHHOTO OK3 0K 4 J12.2
JIEJIOTIPON3BOJICTBA. OK 50K 8 2132
OO61mast xapakTepucTUKa OK9IIK 1.1
JIeIONpPOU3BOICTBA B [IpeBHEPYCCKOM IIK 1.2 TIK
rOCyJIapCTBE, BUJIbI JOKYMEHTOB B 3TOT 131K 14
nepuo/1. XapakTepucTUKa MPUKa3HOTO K 1.6
nenonpousBoacTa. Komrexckoe
nenorpou3BoacTBo B Poccun. Pedopmbr
Ietpa |. MunucTepckoe
JIeTIONIPOU3BOJICTBO B yupexxaeHus Poccun.

Pedopmbl Anekcarzpa |. Xapakrepuctika
rOCYJJapCTBEHHOT'O JICIIONPOU3BO/ICTBA B
Cogetckyto amoxy. /TIp/

1.7 H3yueHre OCHOBHOM U JTOTIOJTHUTEIBHOM OK 1O0K?2 |JI1.1J11.2]12.1
JIUTEPATYPBI, TOJATOTOBKA COOOIICHUH, OK3 0K 4 J2.2
JIOKJIaJIOB, pe(epaToB, COCTABICHUE OK 50K 38 2132
TEMaTUYECKOr0 KPOCCBOP/Ia TI0 pa3Jieny. OKO9ITIK 1.1
/Cp/ K 1.2 TIK

1.3TIK 1.4
MK 1.6
Paspnen 2. Opranusanust
JeJIONPOU3BOACTBA B OPraHN3ALUHU.

21 Opranu3zanus CIry>kKObl JeIOPON3BOICTBA
/Tema/

2.2 IMousTue ciryxObl JOKYMEHTAIIIOHHOTO OK1O0K2 [JI1.1JI1.2]12.1
obecnieuenns (C10). Texunueckui, OK3 0K 4 J12.2
IOPUANYECKUH, OPraHN3allMOHHBII aCHIEKTHI OK 50K 38 21032
paboter CJ1O. ®opmbr paboTsI © OKO9IIK 1.1
JOKYMEHTaMH 1 UX 0COOEHHOCTH. Turobie TIK 1.2 [IK
opranuszaionnsie cTpykrypst CI1O. /Jlex/ 131K 1.4

K 1.6

2.3 IIpakTuueckoe 3ausaTHE 3 OK 1 OK?2 |JI1.1J11.2J12.1
Opranuzanus ciayXO0bl 1eJI0NPOU3BOACTBA. OK30K4 J12.2
[ToHsTHE U 3HAYCHHE CITYIKOBI OK 50K 38 2132
nokymeHTauuronHoro obecrieuenus (CHO). OKI9IIK 1.1
Opranu3aiuoHHbie GOPMbI PabOTHI C IIK 1.2 TIK
JOKYMEHTaMH, UX OCOOCHHOCTH. 1.3TIK 1.4
«YnpaBlieHHE JIeIaMuy», €ro COCTaB U I[IK 1.6
¢yskuun. «O0Lmit 0T, €T0 CTPYKTYpa.
[MousTre, GYHKIMU U COCTaB KaHIIEISPUH.
XapakTepucTHKa padoThl
cekperaps-pedepeHra.
Mp/

24 Opranuzanus TOKyMeHT0000poTa B

ynpasieHuu /Tema/




2.5 ITonsarue nokymentoobopora. Vicropus 4 OK 1O0K?2 |JI1.1 J11.2J12.1
Pa3BUTHS TEPMHHA «JIOKYMEHTOOOOPOT» B OK30K4 J12.2
Poccun. OcHOBHBIE TpaBHiIa OpraHu3aH OK50K8 21092
JIOKYMEHT0000pOTa B YUPESIKICHUH. OKO9IIK 1.1
[lonsiTHE JOKYMEHTONOTOKA, UX BUIBI U K 1.2 TIK
0COOEHHOCTH. 131K 1.4
/J1ex/ K 1.6

2.6 [MpakTuueckoe 3ansaTue 4. 4 OK 1 OK?2 |JI1.1 JI1.2J12.1
CocraBjieHHE CXeMbI JOKyMEHT0000pOoTa B OK30K4 J12.2
opranuzauuu. /IIp/ OK 50K 8 0192

OK9IIK 1.1
K 1.2 TIK
131K 1.4

K 1.6

2.7 Perucrpariyisi 1 KOHTPOJIb HCTIOJTHEHUS
JIOKyMEHTOB B opranusaiui. /Tema/

2.8 [NonsTHE perucTpanuu 10KyMeHToB. Llenn 2 OK 1O0OK?2 |JI1.1 J11.2J12.1
U o01rye npasuia peructpauu. opmbl OK30K4 J12.2
perucTpanuy J0KYMEHTOB B OpTaHU3AIIHH, OK50K8 21032
MX OCOOEHHOCTH. OK9IIK 1.1
Ilenb KOHTPOJIA UCTIOTHEHUS JOKYMEHTOB. IIK 1.2 TIK
KonTtpons mo cymectBy perienns Bompoca 131K 1.4
U KOHTPOJIb 10 CPOKY UCIIOJIHEHHS — UX K 1.6
ocobeHHoCTH. POPMBI KOHTPOJIS:

KapTOo4Hasi, aBTOMAaTU3UPOBaHHASI.
/JTex/

2.9 TIpakTuyeckoe 3aHsATHE 5. 4 OK 1 OK?2 |JI1.1 J11.2J12.1
Co3znanue perucTpanuoOHHON (OPMBI JIs OK3 0K 4 J2.2
perucTpanuy BXOISIINX, HCXOISIINX, OK50K8 21032
BHYTPEHHHX JIOKYMeHTOB. Co3/jaHue OK9IIK 1.1
pEerUCTpaMOHHON (OPMBI KYPHATIOB JIJISI K 1.2 TIK
perucTpanum KaxxJa0ro Bujia TOKyMEHTOB. 1.31IK 1.4
Mp/ K 1.6

2.10 OpraHuzanys TeKyLEero XxpaHeHus
JIOKYMEHTOB B opranu3anuu. /Tema/

211 ITonsitue nema. Homenknatypa nen. Lemn 4 OK 1 OK?2 |JI1.1 JI1.2J12.1
HOMEHKJIaTypbl. OCHOBHbIE TpeOOBaHNS, OK3 0K 4 J2.2
MPeIbSIBISIEMBI K HOMEHKIIATYpE 1N B OK50K8 21032
opraHu3anvy. Buasl HOMEHKIATyp Aei: OK9IIK 1.1
THTIOBAs, IPUMEpHasi, KOHKpETHAs; HX K 1.2 TIK
ocobennoctH. [Topsanok cocTaBieHus 1.31IK 1.4
HOMEHKJIATYPHI ¥ (GOPMHUPOBAHHUE JCII. IIK 1.6
/JTex/

2.12 TIpakTuyeckoe 3aHsATHE 5. 4 OK 1 OK?2 |JI1.1 J11.2J12.1
Cocrasienue u ohopmiIcHHE OK3 0K 4 2.2
HOMEHKJIATyphl e /TIp/ OK50K38 21092

OKO9IIK 1.1
MK 1.2 TIK
1.3TIK 1.4

K 1.6

2.13 M3ydenne 0CHOBHOM U 1OTIOJHUTEIBHOM 13 OK10K?2 |JI1.1 JI1.2J12.1
JIUTEPATypPhl, OATOTOBKA COOOIICHHH, OK3 0K 4 2.2
JIOKJIAJIOB, pehepaToB, COCTABICHUE OK50K8 21032
TEMAaTU4ECKOT0 KPOCCBOP/A 10 pa3ely. OKO9IIK 1.1
3arnoHeHHE PErUCTPALIMOHHBIX (hopM K 1.2 IIK
BXOJSIINX, UCXOJAUINX U BHYTPEHHUX 131IK 1.4
JIOKYMEHTOB, 3aIl0JTHEHUE JKyPHAJIOB K 1.6
perucTpann JOKyMEHTOB. BrimonHeHne
MPAaKTUYECKUX 3aJaHHM.

/Cp/
Pa3nen 3. Opopmienue
ynpaBjeHYeCKUX T0KYMEHTOB.

3.1 O6uue TpeboBaHUs K 0(HOPMIICHHIO

JIOKyMeHTOB. /Tema/




3.2 IlonsiTHE M OCHOBHBIE ITPABUIIA COCTABICHUS OK 1O0K?2 [JI1.1JI1.2J12.1
YIpaBIeHIECKUX TOKyMEeHTOB. OCHOBHBIE OK3 0K 4 J12.2
TpeOOBaHUSI, IPEIBSIBISICMBIE K OK50K8 2132
JIOKyMeHTaM. biiank moxyMeHTa, BHIIbI OKO9IIK 1.1
OJIaHKOB. K 1.2 TIK
/JTex/ 131K 1.4

K 1.6

3.3 [paktudeckoe 3aHsTHE 6. OK 1 OK?2 [J1.1J11.2J12.1
Cocrasienue U ohopMIIeHHE Pa3THYHBIX OK3 0K 4 J2.2
BU10B Oi1ankoB. /TIp/ OKS50K8 2192

OK9IIK 1.1
MK 1.2 TIK
137K 1.4

K 1.6

34 [paBuna oopmiieHHS PEKBU3UTOB
JIoKyMeHTOB. /Tema/

35 [TonsiTue pexBusuta. IlepeueHb peKBU3UTOB, OK 1 OK 2 |JI1.1 JI1.2J12.1
UCIIOJIb3YEMBIX B O(OPMIICHUHN JIOKYMEHTOB. OK30K4 J12.2
IMonstue hopMysipa U TUIIOBOTO OK 50K 8 01032
hopmysipa. OKO9IIK 1.1
TIpaBusia opopMIIeHHUS OTACTBHBIX [IK 1.2 TIK
PEKBU3UTOB B IOKYMEHTE. 1.3T7IK 1.4
/JTex/ K 1.6

3.6 TIpakTuyeckoe 3ausTHE 7. OK 1 OK?2 [JI1.1 JI1.2J12.1
Pemenue npaktuueckux 3amgay (odhopmiieHue OK3 0K 4 J2.2
OTJIENBHBIX BUJOB PEKBU3UTOB Ha OK50K8 2132
pa3nu4HbIX OnaHkax opranuzauui). /Tlp/ OK9TIIK 1.1

MK 1.2 TIK
137K 1.4

K 1.6

3.7 N3yuenne 0CHOBHOM 1 JONOJTHUTENBEHON OK 10K 2 [JI1.1 JI1.2J12.1
JTUTEepaTyphl, TOATOTOBKA COOOIICHNUH, OK30K4 2.2
JTOKJIAJIOB, pedepaToB, COCTABICHHE OK50K8 2132
TEMaTHUIEeCKOTO KPOCCBOP/A TI0 pa3/ely. OKO9IIK 1.1
OdopmieHre OTIENbHBIX BUIOB IIK 1.2 TIK
PEKBHU3UTOB. BhIMONTHEHNE TPAKTUIECKIX 1.3TIK 1.4
3ananuid. /Cp/ K 1.6
Pa3nea 4. Buabl 10KyMeHTOB.

41 OpraHu3aluOHHO-PaCHIOPSAUTEIbHbBIE
nmokyMeHTsl. /Tema/

4.2 ITonsitie opranm3anmu. [lorsiTre U BUABI OK1OK?2 |J1.111.2]12.1
OpraHM3allOHHBIX TOKyMEHTOB. [loHsTHE OK3 0K 4 2.2
MOJIOKEHHSI, €r0 BUJ K 0COOEHHOCTH OK 50K 8 21932
odopmienus. [ToHsTHE ¥ BUIBI yCTaBa. OKI9TIK 1.1
TIpaBusia opopMIICHHUS U [ETH HHCTPYKIIUH. K 1.2 TIK
OdopmiieHre CTPYKTYpBI M LITATHOM 1.31IK 1.4
YUCIIEHHOCTH opranu3anuu. [loHsTue u IIK 1.6
0(OopMIICHHE ITATHOTO PaCIUCAHUSI.

TonsTHE W BUIBI PACTIOPSAUTETBHBIX
JokyMeHToB. OdopmieHue
PACTIOPSAUTENBHBIX JOKYMEHTOB.
TIpouenypa u 3Tanbl MOATOTOBKH POCKTOB
PaCIOPSAANTENBHBIX JOKyMeHTOB. [ToHsATHE U
XapaKTepHCTHKA MPOTOKoa. /JIex/

4.3 IIpaxkTudeckoe 3ansTHe 8 OK1O0OK?2 [JI1.1JI1.2J12.1
Cocrasienue u ohopmiieHHE OK3 0K 4 J12.2
OpraHU3alMOHHBIX IOKYMEHTOB (yCTaB, OK50K8 2132
TMIOJIOXKEHUE, MHCTPYKIIHS) OK9IIK 1.1
Cocrasienue u ohopmIIcHHE MK 1.2 TIK
PacCTOPSITUTENEHON TOKYMEHTAIHH 1.31IIK 1.4
(pacnopspxeHue, yKkasanue, IpHuKas, K 1.6

[OCTAHOBJIEHHE).
Mp/




4.4

MHpopMaHOHHO-CIIPABOYHBIC JOKYMEHTHI.
/Tema/

4.5 IMonstue axra. [ToBoIBI U1 COCTaBICHUS 2 OK 1 OK2 [JI1.1J11.2J12.1
akra. [IpaBuna odopmitenus akra. [IpaBuna OK30K4 2.2
0o OpMIICHHUS TOKIIaJHOW 3anuCKu. [ToHsTHS OK 50K 8 21032
"oOBsicHUTENbHAA 3anicKa", ""ciyxeOHas OK9IIK 1.1
3armmcka". [lonsitue cripasku. [lpaBuna IIK 1.2 [IK
0 OpMIICHUS CIIPABOK. 131K 1.4
/JTex/ MK 1.6

4.6 [Ipaktudeckoe 3ausiTHe 9 4 OK 10K 2 [JI1.1 J11.2J12.1
Cocranienue 1 0(opMIICHHE OK3 0K 4 J2.2
UH(OPMAIIOHHO-CITPABOYHBIX JOKYMECHTOB OK 50K 8 2132
(axr, mOKNIaHAS 3aIIMCKA, O0BACHUTEIbHAS OK9IIK 1.1
3anucka). /IIp/ K 1.2 [IK

131K 1.4
K 1.6

4.7 JIuynele TOKyMeHTSL. /Tema/

4.8 [Monsitre u mpaBuiIa 0hOPMIICHHS 2 OK1OK?2 |JI1.1 JI1.2J12.1
3asBrieHus. [lonsTre n mpaBuia OK3 0K 4 J12.2
odpopmiteHus pestome. [loHsATHE OK 50K 8 21032
aBTobunorpaduu. [ToHATHE pacITHCKH. OK9TIIK 1.1
/J1ex/ IIK 1.2 TIK

1.317IK 1.4
K 1.6

49 TIpaxtuueckoe 3anstue 10. 4 OK 1 OK?2 |JI1.1 JI1.2J12.1
Cocrasienue u 0hOpMIICHHE JTMIHBIX OK3 0K 4 J12.2
JIOKYMEHTOB (3asBJICHUE, pE3lOMeE, OK 50K 8 21032
aBToOmnorpadus, pacrucka) /TIp/ OK9TIIK 1.1

IIK 1.2 TIK
1.317IK 1.4
K 1.6
4.10 CnyxeOHblie muchbma. /Tema/
411 TTonsarue ciyxebHoro mucbma. Oomue 2 OK 10K 2 (JI1.1 J11.2J12.1
TpeGoBaHus K 0POPMIICHHIO HceM. Bubl OK3 0K 4 J12.2
mceM. IIpaBuna opopmiieHus u OK 50K 38 01092
COJIEpKAHUE TEKCTOB CIY)KEOHBIX MTUCEM. OKO9IIK 1.1
CTuib ¥ CTPYKTYpa TEKCTa CIIyKeOHOTro TIK 1.2 [IK
mucbMa. OCOOEHHOCTH COCTABIICHHS 131K 1.4
oHIIHATEHO-IEIOBBIX TEKCTOB. /JIek/ K 1.6
412 TIpakTudeckoe 3austue 11. 6 OK 1 OK 2 [JI1.1 JI1.2J12.1
Cocrasienue u 0hopMIICHHE CITYKEOHBIX OK30K4 2.2
muceM (IMCBMO-TIPOCK0a, MUCHMO-3a1poc, OK 50K 38 21032
MUCBMO-IIPEJIOKEHNE, FTapaHTUITHOE OKO9IIK 1.1
MMUCHMO, TUCHMO-TIPETEH3HUSA). IIK 1.2 TIK
IIpencraenenue npesenranuid. /IIp/ 1.3TIK 1.4
MK 1.6
413  [CocraBieHue TeMaTHUECKOTO KPOCCBOPIA 10 [OK1OK2 [JI1.1J11.2]12.1
o TeMe. BrImonHenne npakTHaeckux OK3 0K 4 J12.2
3ananuid. COCTaBIeHUE CI0Baps TEPMHUHOB OK 50K 8 21092
10 BCEMY MPOIIEHHOMY MaTepHay. OK9IIK 1.1
Pazpabotka u opopmiieHrE TPE3CHTALUH. MK 1.2 TIK
/Cp/ 131K 1.4
K 1.6
414  |/3auérCO/ OK 10K2 [JI1.1 J11.2J12.1
OK30K4 J2.2
OK 50K 38 21092
OKO9IIK 1.1
IK 1.2 TIK
131K 1.4
K 1.6

5. ®OHJ1 OIEHOYHBIX CPEJICTB

5.1. KoHTpoJibHbIE BONPOCHI H 3aJaHUA




Konrponbnas pabota (TecTupoBaHue)

TunoBsle KOHTPOJIBHBIE 3aJaHUS JJIsl OLIEHKH YMEHHH, 3HAHUH, TPAaKTUYECKOTO OIbITa, KOMIIETEHIIN I
TECT 1.
YposeHs A.
BriGepure BepHOE yTBEpKIACHNE
1.TpeboBanus K 0hOPMICHUIO OPraHU3aI[HOHHO-PACTIOPSITUTENBHBIX TOKyMeHTOB ycTanasnusaeT 'OCT P 6.30 — 2003
2. B npunoxxennu k TOCT P 6.30 — 2003 nanbr 00pasiibl 6J1aHKOB JOKYMEHTOB
3.B opranuzanuu 1o ycMOTpEHHIO PyKOBOJACTBA JIOJDKHA OBITH pa3padoTaHa MHIMBHUYaIbHAs HHCTPYKIHUS 110 JIEIOIPOU3BOICTBY
4. Opranu3aiioHHO-TIPaBOBbIE TIOKYMEHTBHI, KaK IIPaBUJIO, OJIEKAT YTBEP)KICHUIO
5. B opranuzannoHHO-IIPaBOBbIE JOKYMEHTBHI MOXKHO BHOCUTh H3MEHEHHUS
Bri0epuTe paBUIIbHBIN OTBET.
K xaxxnomy 3a1anuio 1aHbl 3 BapuaHTa OTBETa, M3 KOTOPBIX TOJIBKO OJIMH BEpHBIN. B O1aHKe 0TBETOB 1OCTAaBBTE M0 HOMEPOM 3aaHUS
OyKBY OTBeTa, KOTOPBIH Ha Balll B3IJIS SIBISETCS MPABUIIBHBIM.
1. B cocTaB opraHu3alMOHHO-TIPABOBBIX JOKYMEHTOB HE BXOJIMT. ..
a) ycTaB OpraHH3alUN
0) mTaTHOE paciucaHue
B) IIpUKa3
2. Kakue pacniopsiaurenbHble IOKYMEHTBI MOXKeT n3faBath [Ipesunent Poccuiickoit ®enepanun?
a) yKasbl
0) pacropsDKeHuUs
B) IOCTAHOBIICHUS
3. o/KHOCTHAS. MHCTPYKIUS COTPYIHHKA. . .
a) MOJUICKUT YTBEPKICHHIO
0) He yTBEepIKIaeTCs
B) YTBEPXK/JIA€TCs 110 YCMOTPEHHIO PYKOBOIAMUTEIIS
4. Kakoit HOpMaTUBHBII TOKYMEHT OIpeesseT 0053aHHOCTH COTPY IHHKA?
a) llItatHoe pacnmicanne
6) YcraB npeanpusaTus
B) JloyKHOCTHAst MHCTPYKLUS
5. TumoBble JOKYMEHTBI HOCST ... XapaKTep
a) 00s13aTeNbHBII
0) peKOMEHIaTeIbHBIN
B) 03HAKOMUTEITBHBIN
6. B xakoM mazexxe GopMyIUPYeTCs 3aroj0BOK K TEKCTY JOHKHOCTHOW HHCTPYKIMN?
a) B UMCHUTEIILHOM
0) B pOIUTEIILHOM
B) B IIPEJIOKHOM
7. Kakoii JOKyMEHT He SBJSETCS pa3HOBUIHOCTHIO KOIIMU?
a) YepHOBHUK
0) oTIyckK
B) nyOnMKaT
8. JlokyMeHT, BblZIaBaeMblii B3aMEH YTEPSHHOTO U UMEIOLINH CHITY HOJMHHHUKA,
Ha3bIBAETCA. ..
a) Ko
6) oTmyck
B) AyOIMKat
9. JIoKyMeHT, OKOHYAaTeNbHO O(OPMIICHHBI U MOIUCaHHBIH, Ha3bIBACTCA. ..
a) TMOITHHHUK
6) oTmyck
B) AyOIMKat
10. I3MeHeHust ¥ AOMOJHEHUS B TOJKHOCTHYIO MHCTPYKLIUIO BHOCSITCS. . .
a) TOKJIaTHOM 3aIuCKOMH
0) NpUKa30M PYKOBOIMTEIIS
B) CIIPaBKOH COTJIACOBAHUS
VYposens B.
BcraBbTe npomnyiieHHbIe B TEKCTE CIIOBA.
1. OKV]] — O6mepoccuiickuii kiaccupuraTop
2. YcraB opranusanuy — IpaBoOBOM aKT, ONpeNeIIIOINN .
3. JloJpKHOCTHAs! HHCTPYKLUS — IIPABOBOM aKT, U3jaBaeMblii OpraHu3aluei B IeNsIX perjiaMeHTallui OpraHu3alluOHHO-TIPaBOBOTO
MIOJIO’KEHUS PAOOTHHUKA, €TO
, , 1 o0OecreunBaomuil ycinoBus 1is ero 3G heKTUuBHOM padoThI.

4. IlpaBuia BHyTPEHHETO TPYOBOTO PACIIOPSIKA — 3TO MPABOBOM aKT, pEriIaMeHTHUPYIONIUIT
5. JoKyMeHTHI KIaccu(UIUpyIoT:

10 BUIaM: OPraHU3aLMOHHO-PACIOPSIINTEIbHBIE,

, 10 IMYHOMY COCTaBY;

1o opMme: UHAUBUAYATbHBIC, , TAOJINYHbIE, TEKCTOBBIE, AaHKETHBIE, Tpa(apeTHLIE;
10 IPOMCXOXKICHHUIO: OpUIIaTIbHbIE U ;




10 MECTY MPOUCXOKIACHUSI: U BHYTpPEHHHUE,
0 CPOKaM XPaHEHHS: IOCTOSIHHOTO CPOKa XPaHEHHUs, BpDEMEHHOTO
( ), BPEMEHHOTO ( );
IO TJIACHOCTH: CEKPETHBIC U R
0 CpeJIcTBaM (pUKCAIMH: PYKOIHCHBIE, , TpauuecKue, , (DOTOKHMHOTOKYMEHTHI,
IO CTaJUsIM CO3JIaHMSI: OPUTHHAIIBI, YSPHOBUKH, R
, , TyOJIMKATHI;
0 CPOYHOCTH: Y HECPOUHBIE;
10 HAUMEHOBAHHMIO:

TECT 2.

VYposens A.

Bribepute BepHOE yTBEpKICHNE

1.CaysxeOHOe 1ojIe JOKyMeHTa IpeJHa3HaueHO ISl HAHECEHHS CIIeHaNbHBIX H300paKeHHH

2. IMocTosIHHBII PEKBU3UT — PEKBU3HUT, HAHECEHHBIN IIPH N3TOTOBJICHUH OJaHKa

3. [lepemeHHBII PEKBU3UT HAHOCUTCS IIPU COCTABICHNHU TOKyMEHTA

4. JIeBoe 110J1€ MOXKET OBITH YBEIMYEHO

5. CtpaHu1Lbl JOKyMEHTa MOYKHO HyMEpOBAaTh Ha HHYKHEM I10JI€ JINCTA

6. YCTaHOBJICHO JIBa BapUaHTa PACIOIOKEHHs PEKBU3UTOB Ha OJaHKax

7. Ha Gmankax odopmisieTcst TONBKO NepBasi CTpaHHIA JOKYMEHTOB

8.PexBu3uThI O1anka opranuzaunu cyobekra PO MokHO 0hOPMHUTH TONBKO Ha HAIMOHAIEHOM SI3bIKE
9.Ha GaHKe MOXHO IOMECTUTH COKpAIIEHHOE Ha3BaHUE OpraHU3allHH, TAKEe €CIIM OHO HE 3aKPEIUICHO B Y CTaBe 3TON OpraHu3aIliu
10. JTokyMEHT He MOXKET cofiepxkKaTh 0ojee YeThIPeX alpecaToB

11. JIoKyMEHT MOKET OBITh YTBEPKJICH JOJKHOCTHBIM JIUIIOM

12. B KoHIIE 3ar0JIOBKa K TEKCTY JIOKYMEHTa TOYKa HE CTABUTCS

13. K nokymenTam, opopMIIeHHBIM Ha popMaTe AS, 3ar0JIOBOK K TEKCTY HE COCTaBIISCTCS

14. Tekct nokymeHnTa Ha popmare A4 opopmIIIeTCs Yyepe3 MoITopa HHTEpBaia

15. TekcT JOKyMEHTa MOKET OBITh MpEJCTaBlIeH B (popMe TaOIHIIbI

16. Konn4ecTBo JIMCTOB B IPUJIOKEHNUH K TEKCTY HE YKa3bIBAeTCS

17. B pacumdpoBke NOANMUCH WHULIUANBI BCETIa CTOAT 10 (haMITHK

18. JIokyMeHTBI (PHHAHCOBOTO XapaKTepa MOT'YT HMETh JIBE MOITHCH

19.01™MeTKa 00 UCTIOTHEHUH IOKYMEHTA IPOCTABIISIETCS B JIECBOM HIDKHEM YTITy MEPBOTO JIMCTA JOKYMEHTA
20.0TMeTKa O IOCTYIUIEHUH ITPOCTABISIETCS TOJNHKO Ha MPUCHUTAEMBIX (BXOISIINX ) JOKYMEHTaX
Bri0epuTe npaBUIIbHBINA OTBET.

K xaxoMy 3aJaHHIO TaHBI 3 BapHaHTa OTBETA, N3 KOTOPBIX TOJIBKO OJJMH BEpHEIHA. B O1aHKe OTBETOB OCTABBTE MO HOMEPOM 33TaHHs
OYKBY OTBETa, KOTOPBII Ha Balll B3I SIBISICTCS IPABUIILHBIM.

1. JIucTsl HyMepyIOTCSL. ..

a) MocepeIMHEe HMXKHETO TOJIS JINCTA

0) mocepeaAnHe BEPXHETO OIS JICTA

B) B [IPABOM BEPXHEM YTITy

2. Hymeparnws cTpaHuL 0(OpMIISTIOT TaxK. ..

a) 25

0) -25-

B) cTp.25

3. CKOJIBKO CYIIECTBYET MOJIOKEHUH Tabynsaropa

a)6

0) 8

B) 4

4. OT HyJIEBOTO TOJIOKEHHS Ta0YISITOpa 0QOPMIISIOT. ..

a) HaMEHOBAHUE BHUJIA JOKYMEHTA

0) aapecat

B) rpu( yTBEp>KaECHUS

5. Kakum nHTEpBaIOM OTAEISIOT APYT OT ApyTa peKBU3UTHI IpH 0OPMIICHHH JIOKyMeHTa Ha ¢popmare A4?
a) OJMHAPHBIM

0) IBOWHBIM

B) TPOWHBIM

6. Kakoif peKBU3UT HE BXOJIUT B COCTaB OJaHKa muchMa’?

a) CIpaBOYHbIC JAaHHBIE 00 OpraHU3aluH

0) MecTo U3aHus

B) CCBhIJIKA Ha HOMEP M JJaTy BXOJIIETO JOKYMEHTa

7. JIOTKHOCTHO OJIaHK SIBIISIETCS Pa3HOBUAHOCTHIO

a) obmrero OaHka

0) OnaHka mUCcbMa

B) OJIaHK KOHKPETHOT'O BU/A JTOKYMEHTA

8. MoxXeT 11 MUHHCTP MOJIMCATh JOKYMEHT, 0QOPMICHHBIH Ha JODKHOCTHOM OJIaHKE 3aMECTUTEN MUHHCTpa?
a) MOXeT

0) HE MOXKET

B) TIO KEJIAHUIO




9. PeKBU3NT «CIPaBOYHbIC JaHHBIE 00 OPraHU3anUm» 0POPMILTIOT
a) TOJNBKO Ha OJaHKax MUChbMa

0) Ha Bcex OyaHKax

B) TOJBKO Ha OJIlaHKE KOHKPETHOTO BHIA JOKYMEHTa

10. Ha 61anke cyOobexToB PO pekBu3uTh oopmMitstores:
a) TOJIBKO Ha PyCCKOM SI3BIKE

0) TOJBKO HA HAIIMOHAJIBHOM SI3bIKE

B) Ha JBYX SI3BIKaX: PyCCKOM U HAIIMOHAJILHOM

11. Jlara noxymeHTa ohopmIIsieTcs:

a)23.12.2018

6) 23.X11.2018

B) 23.12.10

12. TIpu aapecoBaHUHU JOJHKHOCTHOMY JIMIY HHHUIIUAIIBI CTABST. ..
a) 10 hamMuIuu

6) nocne GpamMuun

B) II0 yCMOTPEHHUIO CEKpeTaps

13. Mecto u3nanus 10KyMeHTa opopMIIsieTcs Tak

a) r.Koctpoma

6) Koctpoma

B) rop. Koctpoma

14. Cny»e0OHOoe TTHChMO MOXET COAEPIKaTh He Oolee

a) YeThIpeX aJpecaToB

0) ABYX a/ipecaToB

B) TpEX aJipecaToB

15. 3arosoBoK K TEKCTY COCTABISACTCS K IOKYMEHTaM, O(OPMIICHHBIM. . .
a) Ha popmare A4

6) Ha hopmare A5

B) Ha Jit000M (hopmare

16. TekcT nokymeHTa Ha popmate A4 0QOpMIISIOT..

a) yepes3 OJIMH MHTEPBaJ

0) uepe3 moaTopa HHTEpBaa

B) 4epe3 JBa HHTEpBajia

17. Pesomronuto oopmIIserT. . .

a) pyKOBOJUTEITH

0) cekpeTaphb

B) MCIIOJIHUTEIIb

18. B peKBH3HTE «ITONCH» WHULUAIBI CTABSAT. . .

a) 10 hamMuIuu

6) nocie GpamMuTuu

B) HE MEET 3HAYCHUS

19. Ot™meTka 0 ocTyruieH|: oopmItseTcs. . .

a) Ha IIOCTYMNAIONIUX JOKYMEHTaxX

0) Ha OTIPABIAEMBIX TOKYMEHTaX

B) Ha BCEX JIOKYMEHTaX

20. Pe3ymnprar paccMOTpeHHUs JOKYMEHTa PYKOBOIUTEIEM 0(QOpMIISETCS. . .
a) rpuoM yTBEP>KACHUS

0) pe3ottorueii

B) rpuQoM COTTacoBaHHUS

VYposens B.

BcraBbTe npomnyiieHHbIe B TEKCTE CIIOBA.

1. ®opmyisip JOKyMEHTa — 3TO HabOp 0(UIUATLHOTO MMCHbMEHHOT'O JIOKYMEHTA, PACIIOJIOKEHHBIX B
OIpeneeHHON

2. bnank gokymeHTa — 310 HabOp , WIACHTHU(QUIUPYIOIIU oduIHaTbLHOTO

MMCbMEHHOI'O JOKYMEHTA.
3. Ecnu Texer nokymenra Ha popmare A4 HameyaTaH yepes MOATOpa HHTEPBaNa, PEKBU3UTHI OTAECNAIO PYT OT IpyTra

HWHTEPBAJIAMU.
4. PexBU3UT «CIIPaBOYHBIC IaHHBIE 00 OpraHu3anuny 0GpOPMIISIOT TOIBKO B OJaHKE
5. JlaToil noKyMeHTa sBJII€TCA J1aTa ero 403051
6. YTBepKIeHHE — 3TO 0COOBIH cII0co0 JIOKyMEHTA TOCIIE €ro , CAHKLIMOHUPY IO
pacnpocTpaHeHe JeiCTBUS JOKYMEHTA Ha ONpeeNIeHHBIN KPYT JIUL, TPaXKIaH, OpraHn3alui.
7. Pesomonus — 3To Ha JOKyMEHTE, CIeJIaHHas

U coaeprKalias MpuHAToe
8. 3aroJIoBOK K TEKCTY JJOKYMEHTa 0(OPMJISIETCS B WA najexe.
9. PexBU3UT «OTMETKA 00 MCIIOJIHEHUH JIOKYMEHTA U HAlPaBJICHUH €ro B JIeNI0» 0opMIIsieTCs B YaCTH HUKHETO
MOJIst JIUCTa TOKYMEHTA

10. OT™MeTKy 0 OCTYIIIEHUH 10KYMEHTa IPOCTABIISIOT B HIKHEM YTIIy JINCTA JOKYMEHTA.




TECT 3.

YposeHs A.

BriGepure BepHOE yTBEpKICHNE

1. Pemenuie u3gaeTcs Ha OCHOBE KOJJIETHAILHOTO PYKOBOJICTBA

2. TexcT npriKasa 1Mo OCHOBHOM JIEATENHHOCTH ,KaK MMPABUIIO, COCTOUT U3 IBYX YacTeH
3.KoHcraTupytomias 4acTb TEKCTa B IIPUKa3e 10 OCHOBHOM JESTEIBHOCTH MOXKET
OTCYTCTBOBAaTh

4. ITyHKTBI TEKCTa IIPUKa3a B PacIoOpsANTENILHOI YacTH HyMepyIOTCs apaOCKUMHU Idpamu
5.ITpuka3bl M0 OCHOBHOM JEATEIBHOCTH U 110 INYHOMY COCTaBY UMEIOT OOIILYIO
HyMEpaLuio

6.PexBH3NT «OTMETKA O HATWYUH MPUIIOKEHHS» MOCIIE TEKCTa IPUKa3a CaMOCTOATENBHO He 0opMILsieTcs
7.3aroJI0BOK K TEKCTY IpUKa3a 10 OCHOBHOH JesITeNbHOCTH (POPMYITUpYETCs B
POJUTEIBHOM HaJIeKe

8.ITprka3 o OCHOBHOM AEATENLHOCTH, KaK MPaBHUJIO, IIOAMUCHIBAET PYKOBOIAUTEID
OpraHu3aluu

9. IlocTaHOBNICHHS M PELLICHUS] UMEIOT OJIHY ITOITUCH

10. PacnopsinuTenbHble JOKYMEHTHI BCTYTAIOT B CHILy C MOMEHTA UX MOIHCAHUS
Bri0epuTe npaBUIIbHBINA OTBET.

K xa)xioMy 3aJaHHIO TaHBI 3 BapHaHTa OTBETA, N3 KOTOPBIX TOJIBKO OJMH BEPHEINA. B OllaHKe 0TBETOB ITOCTaBbTE MO HOMEPOM 33/IaHHS
OYKBY OTBETa, KOTOPBII Ha Balll B3I SIBISICTCS PABUIILHBIM.

1. PacriopssauTensHBIN JOKYMEHT, KOTOPBIA M31A€TCSI HA OCHOBE €IMHOHAYAIHS

a) perieHue

0) npukas

B) MIOCTaHOBJICHUE

2. PacriopsamuTensHBIA JOKYMEHT, KOTOPBINA N3aeTCs Ha OCHOBE KOJUIETHAIEHOTO
PYKOBOJICTBa

a) mpukas

0) peuieHue

B) pacropsiKeHue

3. 13 cKOBbKHX COCTaBHBIX YacCTeH, KaK MPAaBUII0, COCTOUT TEKCT PACIOPsIIUTEIBHOTO JOKYMEHTA
a) U3 ABYX

0) U3 oHO

B) U3 TpEX

4. ®aMuuIo ¥ JODKHOCTH UCIIOIHUTENS B PACcIIOPSAANTENbHON YaCTH TEKCTa MPHKa3a [0 OCHOBHOM J€ATENIbHOCTH YKa3bIBAIOT
a) B UMCHUTEIILHOM MaJIexe

0) B pOAUTENHEHOM MaJIexe

B) B JaTEILHOM MaJIeKe

5. B cocTaB peKBH3MTOB IIPHKAa3a IO OCHOBHOM AEATENIHOCTH HE BXOJUT PEKBU3UT

a) rpu¢ yTBEp>KACHUS

0) 3aroJIOBOK K TEKCTY

B) HOMEp JIOKYMEHTa

6. Ilpuka3 Mo OCHOBHOH J1€STEIbHOCTHU ITOAITUCHIBAET

a) pYKOBOJUTEIb

0) cekpeTaphb

B) MCIIOJIHUTEIIb

7. IlocTaHOBIEHUE HOAMUCHIBAET

a) pyKOBOJIUTEJIb

0) cekpeTaphb

B) pPYKOBOJIUTENb U CEKPETAPh KOJIETHAILHOTO OpraHa

8. [Ipuka3 Mo OCHOBHOH JeATeTbHOCTH 0(QOPMIISIOT

a) Ha OJlaHKe MUChMa

0) Ha OJlaHKE KOHKPETHOTO BHJIA IOKYMEHTa

B) Ha JIOJDKHOCTHOM OJIaHKE

9. CnoBo «I1pHKa3bIBai0» B TEKCTE MPHUKA3a 10 OCHOBHOM JIEATENbHOCTH O(OPMIISIOT B CJICAYIOIIEM HAIICAaHUHN
a) [IPUKA3BAIO

0) npuKa3bIBato

B) [IpukassiBaro

10. PacnopsinutenbHas 4acTh B PACHOPSDKEHUH HAYMHAETCS CIIOBOM

a) [IPEJIJTAT AIO

6) PEIIAET

B) [IOCTAHOBJIAET

VYposens B.

BcTaBbTe IpOMyIIEHHBIE B TEKCTE CIIOBA.

1. Opran3annoHHO-PaCHOPSAUTENBHBINA JOKYMEHT — 3TO BUJ IIMCHbMEHHOTO JOKYMEHTa, B KOTOPOM (DPUKCHPYIOTCS
aJIMIHUCTPATHBHBIX ¥ OPTaHU3AIIMOHHBIX BOIIPOCOB, 8 TAKXKE BOIPOCOB ,
B3aUMOJICHCTBHS, 0OECIICUCHHUS U PETYIUPOBAHUS JEATEILHOCTH OPTaHOB BIACTH, YUPEKACHUH, NPEANPUATHI U OpraHU3aLuM, UX




MoJIpa3eNieHUi ¥ JOKHOCTHBIX JIULL.

2. IlocraHOBNIEHUE — 3TO NMPABOBOM aKT, MPUHUMAEMBIH BBICIIUMH HJIM HEKOTOPBIMH LIEHTPATbHBIMH OPraHAMH

BJIACTH, JCUCTBYIOLINMHU Ha OCHOBE yHpaBJIeHH, B LIEJISIX pa3pelieHus
HanOoJiee BaKHBIX ¥ IPUHIUITHATBHBIX 33124, CTOAMINX Iepe]] JaHHBIMU OpTaHaMH, ¥ yCTAaHOBJICHUS CTaOMIBHBIX HOPM, PaBHII
3. PemieHne — 3T0 pacnopsaUTeNbHBINA TOKYMEHT, KOTOPBIN SBIISETCS IPABOBBIM aKTOM, IPUHUMAEMbIM
BJIACTH.

4. PacniopsbkeHue — 3T0 yIpaBJIeHHs TOCYAapCTBEHHOTO OpraHa, MMEIOIINi BIACTHBINA Xapakrep,
W3aHHBIH B paMKax MPUCBOSHHOTO JTODKHOCTHOMY JIMITY, TOCYIapCTBEHHOMY OpraHy KOMIIETEHIINH, HMEIOLTHI

CHITy JUISl TPaXK/IaH M OpTaHU3alNi, KOTOPBIM PaclopsHKEHUE aIpecOBaHO.

5. Ilpuka3 — 3T0 IpaBOBOM aKT, H3/1aBaEMBbII OpraHu3aIiy, JeHCTBYIOIEH Ha OCHOBE

6. TekcT paciopsAUTEILHOTO TOKYMEHTA Yallle BCero COCTOUT U3 JBYX B3aUMO3aBUCUMBIX 4acTeH - u

7. B 3aBHCHMOCTH OT BHJa JOKYMEHTA pacropsAaAUTEIIbHAasA YaCTh HAYUHACTCA CIIOBAMMU!
— B IIOCTAaHOBJICHUH, — B pCIICHUH;

— B PaCHOPSUKCHUH, — B IpHKa3e.

8. PeKkBH3UT «OTMETKA O HAJTUYHH IMIPUIIOKECHUD) ITOCJIC TEKCTA paCHOPAIUTEIIBHOIO TOKYMEHTA CaMOCTOATCIIbBHO

9. TekcT pacopsITUTENIFHOTO JOKYMEHTa JOJDKEH UMETh 3ar0JI0BOK, KOTOPHIH (hopMyIHpyeTcs B najiexe.

10. ITpuka3sl ¥ pacoOPsHKCHUS MTOIITUCHIBACT WA
11. [TocTaHOBIEHHS U PELICHUS UMEIOT JIBE MOIAITUCH — Hu

KOJUIETHAJIBHOI'O OpraHa.
12. PaCHOprZ[I/ITeJ'ILHLIC JOKYMEHTBI BCTYIIAarOT B CUJIy C MOMEHTA UX
WK TOBCIOCHUA 10 CBECACHUA.

TECT 4.

VYpoBens A.

BriGepure BepHOE yTBEpkKIACHUE

1. Pemenue uzgaercs Ha OCHOBE KOJUIETHAIBHOTO PYKOBOACTBA

2. Tekcr nprKasa 1Mo OCHOBHOH AEATEIHHOCTH ,KaK MPaBUIIO, COCTOUT U3 ABYX YaCTeH
3.KoHctaTupyomas 4acTh TEKCTa B IPUKa3€e 10 OCHOBHOM JIESITEIbHOCTH MOXKET
OTCYTCTBOBAaTh

4. TTyHKTBI TEKCTa IPUKa3a B PaCMOPIIUTEIbHON YaCTH HyMepYIOTCs apaOckuMu 1udpamu
5.I1puKa3bl IO OCHOBHOM JIGSTENFHOCTH H I10 JMIHOMY COCTaBY UMEIOT OOIIYIO
HyMepaLuio

6.PeKBH3UT «OTMETKA O HAJIWYUY MPUIIOKEHHSD» MOCIIE TEKCTa MPHKa3a CaMOCTOATENHHO He odopmIIsieTcs
7.3aroJI0BOK K TEKCTY IIPUKa3a [0 OCHOBHOM JiesITeIbHOCTH (hopMyupyeTcs B
POJUTEIHHOM HaJIexe

8.IIpuka3 0 OCHOBHOM J€ATEIbHOCTH, KaK IIPABUIIO, TOIIIHUCHIBAET PYKOBOAUTENb
OpraHu3aluu

9. I[locTaHoBNEHNUs U pEICHUS] UMEIOT OJHY MOJIUCH

10. PacnopsinuTenbHble JOKYMEHTHI BCTYIIAIOT B CHIIy ¢ MOMEHTA X TOATUCAHUS
BriGepure mpaBUIIbHBIN OTBET.

K kxaxx1oMy 3aJaHUIO TaHBI 3 BapHaHTa OTBETA, N3 KOTOPBIX TOJIBKO OJJMH BEpHEIA. B GllaHKe OTBETOB IIOCTABBTE MO HOMEPOM 3aaHHs
OYKBY OTBETa, KOTOPBII Ha Balll B3IJIS] SIBISICTCS PABUIILHBIM.

1. PactiopsiiurenbHbIN TOKYMEHT, KOTOPBIN M3/1aeTCs Ha OCHOBE €IMHOHAYAIINS

a) peleHue

0) npukas

B) MIOCTAHOBJICHUE

2. PaciopsinurenbHblil JOKYMEHT, KOTOPBIN M3/1aeTCsl HA OCHOBE KOJUIETHAIbHOTO
PYKOBOACTBA

a) mpukas

0) peuieHue

B) pacropsiKeHue

3. 113 cKONBKUX COCTaBHBIX YacTeH, Kak MPaBHIIO, COCTOUT TEKCT PaCHOPSAUTEILHOIO JOKyMEHTa
a) U3 IByX

0) U3 OHOM

B) U3 TpeX

4. ®aMuIMIO ¥ JODKHOCTH UCIIOJHUTENS B PACTIOPSAAUTENILHON YaCTH TEKCTa MPHUKa3a [0 OCHOBHOM JESITeIbHOCTH YKa3bIBAIOT
a) B UMCHUTEIILHOM Mafiene

0) B pOIUTEIHHOM Ma/IeXKe

B) B JaTEILHOM MaJIeKe

5. B cocraB peKBH3UTOB NPUKa3a 110 OCHOBHOMW EATEIbHOCTH HE BXOJHUT PEKBU3UT

a) Tpu( yTBEp>KACHUS

0) 3aroJIOBOK K TEKCTY

B) HOMEp JIOKYMEHTa

6. Ilpuka3 1o OCHOBHOH J1€STEIbHOCTHU ITOAITUCHIBAET




a) PYKOBOJIUTEITh

0) cekpeTapb

B) UCIIOJIHUTEIH

7. IlocTaHoBICHNE TTOATUCHIBAET

a) PYKOBOJIUTEITh

0) cekpeTapb

B) PYKOBOIUTEIb U CEKPETaph KOJUICTHAILHOTO OpraHa

8. [Ipuka3 Mo OCHOBHOM JEATEIBLHOCTH O()OPMIISIOT

a) Ha OiaHKe muchMa

0) Ha OJilaHKE KOHKPETHOTO BHJIA IOKYMEHTa

B) Ha JIOJUKHOCTHOM OJIaHKE

9. CnoBo «IIpUKa3bIBal0» B TEKCTE MPHKa3a 10 OCHOBHOH JeATEIBHOCTH O(GOPMILSIIOT B CJISIYIONIEM HalIMCAHU U
a) [IPUKA3BAIO

0) npuKa3bIBaIO

B) [IpukassiBato

10. PacniopsianrenbHas 9acTh B Paclops>KEHUH HAUMHAETCST CIIOBOM
a) [TIPEJJTIAT ATO

0) PELIAET

B) [IOCTAHOBIJISIET

Yposens B.

BcraBpTe mpormymieHHbIE B TEKCTE CIOBA.

1. OpraHu3alMOHHO-PACTIOPSAAUTEILHBIN JOKYMEHT — 3TO BUJI MUCBMEHHOTO JIOKYMEHTA, B KOTOPOM (DUKCUPYIOTCS
aIMIHACTPATHBHBIX U OPTaHMU3alMOHHBIX BOIPOCOB, a TAK)KE BOIIPOCOB ,
B3aUMO/ICHCTBUS, 00ECIIEYCHUS U PETYIMPOBAHUS ACATEILHOCTH OPTaHOB BIACTH, YUPEKICHUHN, IPEIIPUATHN 1 OpraHU3alul, HX
To/ipa3fieNieHuil ¥ JOHDKHOCTHBIX JTUII.

2. I[NocraHoBieHHEe — 3TO MPABOBOH aKT, IPHHUMAEMBIH BBICIIMMH WM HEKOTOPBIMHU LIEHTPAJILHBIMHU OpraHaMH

BIIACTH, ICUCTBYIOIIMMHU Ha OCHOBE YIIpaBIEHUS, B IIEJSIX Pa3pemIeHHst
HaunboJiee Ba)KHBIX M NPUHIMITHAIBHBIX 3371a4, CTOAIIMX Mepe]] JAaHHBIMU OpraHaMy, U YCTAHOBJICHUS CTa0MIbHBIX HOPM, TPaBHI—
9TO PaCHOPAIUTENbHBINA TOKYMEHT, KOTOPBIN SBJISIETCS NPABOBBIM aKTOM, IPUHUMAEMbIM BJIACTH.

4. PacmiopspkeHne — 3TO YIpaBIeHUS TOCYJApCTBEHHOTO OpraHa, MMEIOIIMA BIACTHBIN XapakTep,
W3JJAHHBIA B paMKaX MPUCBOCHHOTO JJOJDKHOCTHOMY JIMILY, TOCYJapCTBEHHOMY OpraHy KOMIIETEHIIUH, UMEIOLIHH

CHITY JJISl TPaKJaH M OPTaHU3AIHiA, KOTOPBIM PACIIOPSHKEHHE apecOBaHO.

5. Ilpuka3 — 3TO NPaBOBOM aKT, U3/1aBAEMBbIi OpraHu3aIyy, JeHCTBYIONIECH HA OCHOBE

6. TekcT PaCIiopAaAuTEIIbHOTO JOKYMEHTA Yalll€ BCETro COCTOUT M3 JIBYX B3aUMO3aBUCHUMBIX yacrei - u

7. B 3aBUCUMOCTH OT BUJa JOKYMCEHTA pacriopsiAuTECIbHasA 4aCTh HAYUHACTCs CIIOBaAMU:
— B IIOCTAHOBJICHUH, — B PCIICHUH;

— B pacHopsDKEHNY; — B IIPUKa3e.

8. PexBH3UT «OTMETKA O HAJTUIHH TPUIIOKECHU ITOCIIE TEKCTA PACTIOPAAUTEIIBHOTO JOKYMEHTA CAMOCTOATCIIBHO

9. TekcT pacnopsAAUTEIHHOTO JOKYMEHTA JOJDKEH UMETh 3ar0JIOBOK, KOTOPBII
dbopmyupyercs B nazexe.
10. ITprka3sl ¥ pacTiOpsKEHUS MOANHCHIBACT HITH

11. [TocTanoBNICHUS U peuICHrnd UMCIOT ABE MOAININCH — u
KOJUICTUAJIBHOI'O OpraHa.
12. PaCHOpH,I[I/ITSHLHBIe JOKYMEHTEI BCTYIIAIOT B CUJIy C MOMEHTA UX

WJIK JOBECACHUA 10 CBEACHU .

TECT 5.

YpoBeHs A.

BriGepure BepHOE yTBEpkKACHUE

. B xpaTkoM IpOTOKOJIE IPUBOAATCS TEKCTHI BBICTYIIIEHUH

. MlaToii npoToKoa ABNAETCs JaTa MPOBENCHUS 3aceJaHus

. B mpoTokoie 06s3aTeIbHO YKa3bIBAETCsl KOJIMUECTBO IPUCYTCTBYIOLINX

. B Texcre nporokona moxer orcyrcTBoBaTh MyHKT BBICTYITUJIN

. B mpoTokoi1e yka3plBatoTCs pe3ybTaThl FOJI0COBAHUS

. IIpoTokos cocTaBiseTcst B OTHOM K3EMILIIpE

. IIpoTOKOJ MOANUCHIBAIOT MIPEACENATENb U CEKPETaph KOJUIETHaIbHOTO OpraHa

8. Ha pacmmpeHHbIX 3acelaHusIX COCTAaB MPUCYTCTBYIOIINX YKa3bIBa€TCs KOJIMYECTBEHHO
9.BrImicka U3 IPOTOKOIIA yIOCTOBEPSAETCS 0(OpMIEHHEM PEKBH3HUTa KOTMETKA O
3aBEPEHUH KOITHMU»

10./laToii BBIMUCKY U3 IPOTOKOJIA ABJIAETCA 1aTa, yKa3Has Kak JaTa IOANNCAHU
IIPOTOKOJIA

BriOepuTe npaBUIIBHEI OTBET.

K xaxmoMy 3agaHuIo AaHBI 3 BapuaHTa 0TBETA, U3 KOTOPHIX TOJIBKO OAMH BepHbIH. B GilaHKe OTBETOB IOCTaBbTE 110l HOMEPOM

NN W -




3agaHus OyKBY OTBETa, KOTOPBIA Ha Balll B3MJISA SBJSETCS IPABHIbHBIM.
1. [aToit mpoToKoIa SBIsIeTCs

a) JaTa 3acejaHus

0) nara odopmIICHUS

B) J1aTa NOJIHUCAHUS

2. U3 cKOJBKUX YacTel COCTOUT TEKCT MPOTOKOJIA

a) oJHOU

0) AByX

B) Tpex

3. Bompocsl MOBECTKH JIHS B MPOTOKOJIE (OPMYJIUPYIOTCS

a) B UMCHUTEIILHOM Iajiexe

0) B IIPE/ITIOKHOM TAJICKE

B) B BUHUTEJIHHOM Ia/IeKe

4. TIpoTOKOJ TOAMUCHIBAET

a) pYKOBOJIUTEIb

0) cekpeTapb

B) IpeJiceiaTelNb U CEeKpeTaph KOJJIETHAILHOTO OpraHa

5. Kakast yacTp B cxeme IMOCTPOEHHUsI OCHOBHOM YacTH MPOTOKOJIA MOYKET OTCYyTCTBOBATh
a) CJIYIIAJIN

6) BBICTYIIMJIN

B) IOCTAHOBUJIN

6. IIporoxos oopmisIOT

a) B OJHOM DK3EMIUIIpe

0) B IBYX DK3EMILIAPAx

B) B TPEX K3EMILIIpPaxX

7. J1aTo¥ BBIIUCKU U3 IPOTOKOJIA SBISAETCS

a) nata oOpMIICHHUSI IPOTOKOJIA

0) nata, ykazaHHasi B OTMETKE O 3aBEPCHHH KOITUU

B) JaTa MONMCAHHS IPOTOKOJIA

8. BBINUCKY U3 MPOTOKOJIA TOANUCHIBAET

a) pyKOBOJTUTEIH

0) 3aBenyIONIMIA KaHIESIpUei

B) CeKpeTapb, 0OPMHUBIIHI BEIITUCKY

9. Kak ohopMIIsIIOTCSI B TEKCTE POTOKOJIA, TPUCYTCTBYIOIIHE, €CIIH UX 22 YeloBeKa
a) [IpucytcrBoBanm: 22 yenoBeka (CIHUCOK MPIIIAraeTcs)

6) [IpucyTcTBOBaNIN: NEPEUHCISIOTCS (haMUIMK TIPUCYTCTBYIOIINX B alihaBUTHOM
TIOPSIIKE

B) ITpucyrcTBoBamu: 22 yenoBeka

10. TIpOTOKOIBI yTBEPKIAIOTCS

a) Bceraa

0) YTBEPIKAEHHIO ITOJIeKAT HEKOTOPBIE BUABI IPOTOKOJIOB

B) 10 YKa3aHUIO PYKOBOAUTENS

Yposens B.

BcrasbTe npomnylieHHbIE B TEKCTE CIIOBA.

1. B 3aBUCHMOCTH OT IOJHOTHI OCBELIEHHS X012 3aCeJaHusI IPOTOKOJIBI MOTYT OBITH

2. Tekcr MIPOTOKOJIa COCTOUT U3 ABYX YyacTeil: BBOJHOU U

3. KonmuectBo yKa3bIBaeTCsl 0053aTeIbHO, TAK KaK OT 3TOTO 3aBHCHT KBOPYM IPH IIPUHITHU PEIICHUSI
rOJIOCOBaHHEM

4. Ha pacuMpeHHBIX 3aceJaHusX C OOJIBIINM YHCIIOM MIPUCYTCTBYIOIIMX MX COCTaB

yKa3bIBaeTCs

5. Kaxxpliit BOIPOC MOBECTKU [THS apabckumu udpamu,

odopmIIsieTcs ¢ KpacHOU CTPOKH U popMyIHpyeTcs B najiexe.

6. Ka)KﬂBIi/lI IMYHKT NOBECTKU JHA CTPOUTCH I10 CXEME! 5

)
7. Ecnu Boripoc He 00CyKJIaJICs, TyHKT MOXET OTCYTCTBOBATb.
8. IIporokoia oopmisieTcs B SK3EMILISIPE
9. Brinucka u3 NpoToKoJa y10cToBepsieTcss 0hopMIICHUEM PEKBU3NTA

10. HaTOfI BBITTUCKH U3 IMTPOTOKOJIA ABJIACTCA AaTa, YKa3aHHasd

TECT 6.

Yposens A.

BriGepure BepHOE yTBEpkKACHUE

1. BHyTpeHHss qoKIagHas 3aMucKa opopMIIIeTcs Ha OJIaHKe OpraHu3anuy

2. TexcT mOKJIaHOI 3aIIMCKU CONEPIKUT TOJIBKO 0OCTOATENHHOE H3TI0KEHHE BOIIPOCca




3. BHYTpEHHIOIO TOKJIaIHYIO 3aITUCKY HOANUCHIBAET COCTABUTENb

4. AnpecaHT B TOKJIa{HOW 3aIMCKe yKa3bIBACTCS B UMEHUTEIIbHOM Majiexe
5. B anpecate 10K HOI 3aIIMCKH YKa3bIBAIOT TOJILKO (haMuUIInIo
Bri0epuTe npaBUIIbHBIN OTBET.

K xaxxnomy 3a1anuio 1aHbl 3 BapuaHTa OTBETa, M3 KOTOPBIX TOJIBKO OJIMH BEpHBIN. B O1aHKe 0TBETOB IOCTAaBBTE M0 HOMEPOM 3aIaHUS
OyKBY OTBeTa, KOTOPBIH Ha Ball B3IVIS SIBISETCS MPABHIILHBIM.

1. BHYTpeHHIOIO TOKJIQ/IHYIO 3aIIUCKY MOIIUCHIBAET

a) CoCTaBUTEIb

0) PyKOBOAUTEIb ITO/IPa3/ICICHUS

B) CEKpeTapb

2. B ckonbKux 3K3eMInIsipax oopMIIsieTcs BHEIHS JOKJIa{Has 3arucKa
a) B OJHOM

0) B 1BYX

B) B TpeX

3. PexBU3UTHI O0BSICHUTENLHOHN 3aIMCKU 110 TIOBOY OOBSICHEHHUS IOCTYIIKA aHAJIOT UYHBI
a) BHyTpPEHHEH JOKIIaTHOM 3aIICKU

0) BHyTpEHHEH CrpaBKH

B) CIIy’K€OHOMY IHCHMY

4. TexcT AOKIAIHOM 3aMUCKH, KaK MPABUJI COCTOUT

a) U3 OJJHOM YacTh

0) U3 IByX YacTen

B) M3 TpeX yacreit

5. B coctaB pekBH3UTOB BHEITHEH TOKIATHON 3aIMMCKH HE BXOIUT

a) 3aroJIOBOK K TEKCTY

0) meyathb

B) HOJIITUCH

VYposens B.

BcraBbTe nporyiieHHbIe B TEKCTE CIIOBA.

1. JoxiagnHas 3ammucka — JOKyMEHT, aIpECOBAHHBINA M0 KOHKPETHOM TeMe C u

MIPEUIOKEHUSMHU 110 HEeH.
2. BHenHI010 JOKIaAHYIO 3aIUCKY, aAPECOBAaHHYIO B BBIIIECTOSIIYIO OPTaHU3ALHUIO ITOITUCHIBAET
3. BHYTpEHHIOIO JTOKJIAIHYIO 3aITUCKY COCTABIISIET U MOAIMICHIBACT

4. PexBU3UTHI BHYTPEHHEH TOKJIQJIHOW 3aIIHCKH:

- afgpecar (B JaTeIbHOM TafeKe)

- (B pOAMTEIEHOM MaJIEKE)
- HaIMEHOBaHHUE BUJA JOKyMEHTa

- TEKCT

- OTMETKa O HATMYHMH NPHIIOKEHHS (B CIIydae HEOOXOIUMOCTH)
- Jara

5. PexBU3UTEI BHENITHEH JOKJIAJHOM 3aIIMCKH:
- HANMEHOBAaHNE OPTaHU3AINH — aBTOPA JOKYMEHTa
- HAMMEHOBaHME BUJa JOKYMEHTa

- HHJIEKC
- MECTO COCTAaBJICHUS JOKYMEHTA

- 3aroJIOBOK K TEKCTY
- TEKCT
- OTMETKa O HaJIMIWU IMPUITIOKCHUSA

- OTMETKa 00 UCIIOJIHEHUH U HarpaBJICHUN JOKYMCHTA B I€JIO

TECT 7.

VYposens A.

Bribepute BepHOE yTBEpIKICHHE

1. TekcT cmy)eOHOTO MUCbMa MOKET OBITh IPOCTHIM

2. ToH cny»xeOHOTO MHCHEMa 3aBUCUT OT €T0 COACPKAHUS

3.B TpadapeTHOM TEKCTE He CIeyeT HAUMHATh TEKCT CO CBOOOIHOTO MECTa, OTBEICHHOTO JJIs TIEPEeMEHHOI nHpOopMauu
4. B city>)xeOHOM MHCBbME TEKCT MUIIETCS OT 1-T0 JIMI[a MHOKECTBEHHOTO YKCiIa
5. BeigensT npuckiiaeMble U OTIIPABIISIEMBIE THCHMa

6. CiyxebHoe MUCbMO MOKHO 0(OopMUTH Ha popmaTe AS

7. MakcumalibHOE KOJMYECTBO apecaToB B MUChME - 4

8. MakcumanbpHbIi 00bEM MUChMA — 2 JTUCTa

9. Ciy>xe0HOe ICHMO MOXET UMETh JIBE MTOITUCH

10. Cxy>xeOHOE MHCBEMO MOTYT yIOCTOBEPSTH I€YaThIO

BriOepuTe npaBUIIBHEI OTBET.




K KaXXJ0MY 3aIaHUI0 JaHbI 3 BapuaHTa OTBE€Ta, U3 KOTOPbLIX TOJIBKO OAWH BepHBIﬁ. B GaHKe OTBETOB OCTaBbTE o1 HOMEPOM 3alaHUuA

OyKBY OTBeTa, KOTOPBIH Ha Ball B3IVISA SIBISETCS MPABHIBHBIM.

1. Texcr ciy»eOHOro MUchMa COCTaBIISETCS OT

a) 1-To nuia MHOKECTBEHHOTO YHCIIa

6) 2-r0 JIMIIa eIMHCTBEHHOTO YUCIIa

B) 3-TO JMIIa MHOYKECTBEHHOTO YHCIIa

2. PEeKBU3UT «CCHUIKA HA HOMEP H JaTy BXOSIIEr0 JOKYMEHTa» 0(hOpMIIETCS

a) BO BCeX MUChMax

0) B OTBETHBIX MTHCHMAaxX

B) B MHUIIMATHBHBIX MCHMaxX

3. PykoBoJuTEIh U TIIABHBINA OyXTalTep MOIUACHIBAIOT

a) MICHbMO-HM3BEIICHNE

0) peKIIaMHOE TTHCEMO

B) TapaHTHIHOE MMHCHMO

4. B cocTaB peKBU3HUTOB CIIY)KEOHOTO MUCbMa HE BXOIUT

a) ampecar

0) Ha3BaHME BUJIA IOKYMEHTa

B) IIOJITUCH

5. Teker cimyxeOGHOrO nMuchMa MOXKHO 0GopMHTh Ha (hopmare AS, ecnu

a) Het OnaHka popmara A4

0) TEKCT MHChMa HE MPEBBIIIAET 6 CTPOK

B) €CTh COOTBETCTBYIOIIHE YKa3aHUS PYKOBOIUTEIS

6. CkoJIbKO 0JIAHKOB TIOTpEOyeTCs, €CIH CITy>KeOHOE TChbMO HAMpaBIIAETCS B JIBa ajipecara

a) OJMH

0) nBa

B) TpH

7. MakcuManbHbIi 00beM CITyKeOHOTO THChMa

a) OJTHa CTPaHHUIIA

0) JIBe CTPaHHUIIBI

B) TPU CTPAHHUIIBI

8. [lewatpro yaocToBepsieTcst

a) MMChMO-HAIOMAHAHHUE

0) NHCEMO-TIPUTTIAIIICHHE

B) rapaHTUHHOE MHCHMO

9. OTMeTKa 0 MOCTYIIEHHH TOKYMEHTa B OpraHHU3aIHIO IIPOCTABISETCS

a) Ha BCEX JJOKYMEHTax

0) TOJIBKO Ha MPHCHUIAEMBIX

B) 110 YCMOTPEHHIO CEKpeTaps

10. B nuceMe 0TMETKa O TIOCTYIUICHUH JOKYMEHTA MPOCTABIISIETCS

a) B IPaBOM HI)KHEM YIUIy IIEpPBOTO JIUCTA JOKyMEHTa

0) B JIEBOM HIDKHEM YTIIy TIOCTIETHETO JIHCTA JIOKYMEHTa

B) Ha JIIOOOM CBOOOJHOM MecTe

Yposens B.

BcrasbTe npomnylieHHbIE B TEKCTE CIIOBA.

1. TekcT nHChMa TOIDKEH OBITH MMPOCTHIM, T.€. KacaThCs BOIIpOCA.

2. TekcT nucbMa, Kak MpaBUIIO, COCTOUT U3 IByX yacTed. B mepBoil uactu naercs

, BO BTOPOI1 yacTu .

. TexcT mucpMa MOXKET COCTOSITh U3 OJJHOU YaCTH.

3
4. ITucpMo MOxHO 0(hOPMUTH Ha popMmate AS, eCir TEKCT COAEPKUT HE CTpOK.
5. Ciyxe6HO0€ IUCbMO — 3TO €AUHCTBEHHBIH JOKYMEHT, KOTOPBIH HE UMEeT
JIOKyMEHTA.
6. MakcuMasbHOE KOJIUYECTBO aIpecaToB B IUCbME- .
7. Kak npaBuiio, MakcUMasbHbIH 00bEM UCHMA - JIMCTa, BTOpas CTpaHHULa 0popMIIIeTCs Ha
8. ITucbMa (hpUHAHCOBOIO XapakTepa JOJDKHBI UMETh HOJMUCH.
9. PexkBU3UTHI CITyK€OHOTO MHUCHMA!
- PEKBU3UTHI OJIaHKA [IUCHMa;
- azipecar;
- PE30IIONHS;
- ;
- TEKCT;

- OTMCTKa O HAJIMIHU IIPHUIIOKCHUS,

- OTTHCK TI€YaTH;
-OTMETKA 00 HCITOIHUTEIIE;

-OTMETKa 00 MCIIOJIHEHHH JIOKYMEHTA U HANPaBJICHUH €ro B JIEJI0;

- ( TOJIBKO AJIS1 BXOSIIUX ITHCEM. )

JIMCTE.




Bomnpocs! 1i1st NoAroToBKH K 1u(depeHuNpoOBaHHOMY 3a4eTy

1. JlTokyMeHTHpOBaHKE: IOHATHE, PYHKIHH.

2. JIOKyMEHT: MOHATHE, Ha3HAYEeHUE, IPU3HAKHU JIOKYMEHTA.

. YHUUKaMs ¥ CTaHAApTH3ALHS JOKYMEHTOB: IIOHATHE, CYIIIHOCTb.

. ©opmyiisip — 0Opaser; OpraHu3aluOHHO — PACHIOPSINTEIHHOTO TOKYMEHTa

. O0mue cBeneHus 0 PeKBU3UTAX.

. Buzpl G1aHKOB IOKyMEHTOB, X XapaKTepUCTHKA

. TpeGoBanus k 0HOPMIICHHIO PEKBU3UTOB OPTaHU3AIMOHHO — PACTIOPSITUTENBHBIX JOKYMEHTOB.

. OpraHu3aiioHHbIe JOKYMEHTBI: TIOHSATHE, Ha3HaUY€HHE, BHIbL.

9. PacniopsiiuTensHble JOKYMEHTHI: TOHATHE, Ha3HAUSHNE, BUIIBL.

10. TTonoxxeHne Kak OpraHU3alMOHHbII JJOKYMEHT: ONpe/ieJieHUue, Ha3HauYeHHe, pa3iesibl.

11. HomkHOCTHAS HHCTPYKIMA KaK OPTaHMU3alMOHHEIN TOKyMEHT: ONpeesieHre, Ha3HaueHUe, pa3/Iebl.

12. TIpaBoBOIi aKT KaK paclopsIUTEbHbIA JOKYMEHT: OIIpE/IeIeHUE, BUIbL.

13. DieKTpOoHHBIE TOKYMEHTHI: BH/IbI, HA3HAUYCHUE.

14. b opMallnoOHHO —CIIPaBOYHBIE IOKYMEHTBI: IOHATHE, HA3HAYCHUE, BUMBI.

15. JIokyMeHTBHI 110 IMYHOMY COCTaBY: MOHATHE, HA3HAYCHHUE, BUIBIL.

16. Ciry»x0a 10KyMEHTaIHOHHOTO oOecrieueH s yrpaBieHus: Ha3HaYeHue, HyHKINH.

17. Opranuzanus npuemMa JOKYMEHTOB.

18. Opranuzanus pacCMOTPEHHUS JOKYMEHTOB.

19. Opranuzanus perucTpanuu 10KyMeHTOB.

20. HomeHkiatypa Jieit: OHsITHE, CYIHOCTb.

21. TpeGoBaHust K (HOPMUPOBAHHIO JIEN B EIIONPOU3BOJICTBE.

22. HopmatuBHbIe TpeOOBaHHUS 110 CO3AHHUIO YCIOBUH ISl TOJITOBPEMEHHOTO XPaHEHHUS TOKYMEHTOB Ha Pa3INIHBIX HOCHTEIIX.
23. HopmaTHBHO-METOMUECKOE 0OecredeHre padoT Mo MOArOTOBKE JOKYMEHTOB K JIOJITOBPEMEHHOMY XPaHEHHUIO.
24. OnpeneneHue CPOKOB XPaHEHUS TOKyMEHTOB.

25. TTonsiTue rocyTapCTBEHHOW TaliHBI M KOHPUICHINAILHOCTH YUpEkKAeHYeCKOoH HHpopMaluu.

26. OTBETCTBEHHOCTb COTPYAHUKOB M HX PYKOBOIHTEINIEH 32 COXPAaHHOCTH JJOKYMEHTOB B IEPUO UX HCIIOJHEHUS U OTIEPaTHBHOTO
XpaHEHUsI.

27. Tonsitus "onuchk nena". Tlopsaok cocTaBieHus 1 0QOPMIICHHUS OMUCEH Ha Jiejia MOCTOSHHOTO, BDEMEHHOTO CPOKOB XpaHEHHUS, Ha
Jien1a o JITYHOMY COCTaBY.

28. Yder BeIga4d A€l ¥ JOKYMEHTOB BO BPEMEHHOE TTOIh30BAHHE.

03N nhbhw

TunoBEIe TECTOBBIE 3aJaHHS

3aganue 1

Ormpezenure Kakoe yTBEPAKCHHE HCTHHHO, a KaKoe HeT...

1) Ucruna B npunoxennn k TOCT P 6.30 — 2003 nanbr 00pasibl 6J1aHKOB JOKYMEHTOB
2) UctnHa B oprann3aniioHHO-IIpaBOBbIE JOKYMEHTHI MOKHO BHOCHTh H3MEHEHHS

3) Jloxs B oprannzanuu 1o ycMOTpEHHIO pYKOBOJCTBA IOJDKHA OBITH pa3paboTaHa
WHIWBHIyalbHas HHCTPYKIHSA 110 ACIOIPOH3BOJCTBY

4) Uctuna TpeGoBaHUs K 0QOPMIICHUIO OPraHU3AIIMOHHO-PACTIOPSAUTENBHBIX JOKYMEHTOB
ycranasiuBaetr ['OCT P 6.30 — 2003

5) Uctuna Opranu3aliOHHO-TIPABOBLIEC JOKYMEHTHI, KaK IIPaBUIIO, IOJUIEXKAT YTBEPKICHUIO
3amanue 2

(BoiOepuTe eMHCTBEHHO IIPaBUIILHBIN OTBET)

B cocTaB opraHn3aiOHHO-IIPaBOBEIX JOKYMEHTOB HE BXOJIHT. ..

1) + npukas

2) - ycraB opraHu3anin

3) - wTaTHOE pacHucaHue

3amanue 3

(BoiOepuTe €MHCTBEHHO IIPABUIIbHBIN OTBET)

Kaxwe pacropsiauTensHble JOKyMEHTH MOKeT n3naBath [Ipesnnent Poccniickoit @enepanmm?
1) - pactiopsxeHust

2) + yKkasbl

3) - mocTaHOBIICHHUS

3ananue 4

(BoiOepuTe eMHCTBEHHO IPABUIIBHBIN OTBET)

JloIDKHOCTHASI HHCTPYKIUS COTPYTHUKA. . .

1) - yTBepxkaaeTcs M0 yCMOTPEHHIO PYKOBOAUTEIS

2) + HOUICKUT YTBEPIKICHUIO

3) - He yTBepxkaaeTcs

3ananue 5

(BwiOepuTe eTMHCTBEHHO MPABIIILHBINA OTBET)

Kakoif HOpMaTHBHBIN JOKYMEHT OIpeAeIsieT 00SI3aHHOCTH COTPY THUKA?

1) - Ycras npeanpustust

2) - LIraTHOe pacmucanue

3) + Jlo;mKHOCTHAS MHCTPYKITHSI

3ananue 6




(BpIOepuTe eMMHCTBEHHO MTPABUIILHBIN OTBET)

Kaxoii mokyMeHT He SBIsIeTCS Pa3HOBHIHOCTHIO KOMTUHU?

1) - ormyck

2) - myGmuKar

3) + uepHOBHK

3ananue 7

(BrIOepuTe eMMHCTBEHHO MTPABUIIbHBIN OTBET)

JlokyMeHT, BEIJaBaeMBbIid B3aMeH yTEPSHHOTO M UMEIOIIUH CHITY TIO[UIMHHUKA, Ha3bIBACTCA. ..
1) - ormyck

2) - Kot

3) + nyGnukar

3ananue 8

(BrrOepuTe eMMHCTBEHHO MTPABUIILHBIN OTBET)

JIOKyMEHT, OKOHYATEIbHO O(OPMIICHHBIN U TIOIIMCAHHBIH, HA3BIBACTCS. ..

1) - nyGmukat

2) - oTIycK

3) + MOTMHHUK

3ananue 9

(BriOepuTe eMMHCTBEHHO MPABHUIILHBII OTBET)

W3meHeHUs U IONIOJIHEHUS B JOJDKHOCTHYIO HHCTPYKIIUIO BHOCSITCAL. . .

1) + mpuka3zoM pyKOBOAHUTEISI

2) - MOKJIaHOM 3aMUCKON

3) - crpaBKoif COTIIACOBAHMUS

3aganue 10

3aKOHYHTE HAYaToe MpeyIoKEeHHEe OTHUM U3 TPEX BApHAHTOB OTBETA

JIoKyMeHT000O0pOT - ABMKEHHE JOKYMEHTOB B OPraHU3allui ¢ MOMEHTA UX CO3JaHHs JO ...

1) - mepemauu Ha UCTIOJHEHHE

2) - 3aBEepLICHMS UCIIONHECHHS WJIN OTHPABKU

3) + MOIIIMBKY B JIEJI0

3aganue 11

3aKOHYHTE HAYaToe MpeyIOKEeHHEe OTHUM U3 TPEX BApHAHTOB OTBETA

[MonsTue "Ienonpou3BoncTo' - 3To...

1) + TOKyMEHTHPOBaHKE U OPTaHU3ALHS PAOOTHI C JOKyMEHTaMHU

2) - cucTeMa XpaHeHUsI TOKyMEHTOB

3) - cocraBneHe JOKYMEHTOB

3aganue 12

3aKOHYHTE HAYaToe MPeNIOKEeHHE OIHUM U3 TPEX BApHAHTOB OTBETA

[Tonsitue "JlokymentupoBanue" - 3710...

1) - Cucrema TOKyMEHTAIMH, COAepIKaIiasi HHPOPMALHIO, HEOOXOAUMYO ISl yIIPABICHHS B
omnpeeNieHHO cepe AeATeTbHOCTH

2) - IesITenbHOCTD 10 pa3paboTKe U 0POPMIICHHIO TOKYMEHTOB

3) + 3anucs nHGOpPMALUM HA PA3NTUYHBIX HOCUTEISIX 110 YCTAHOBIEHHBIM IIPaBUIaM

Bamanne 13

Omnpenenure, 0 KAKOM JIOKyMEHTE UIET peub, BBIOPAaB COOTBETCTBYIONIYIO LGPy

1) 2 JTokyMeHT, OCITY>KUBIIKI HAYaJI0M paCCMOTPEHUS ompeieseHHoro Borpoca 1) OpuiuanbHbii JOKYMEHT
2) 3 JIokyMeHT, cofepsKaluii 00s3aTeNbHbIe K UCIIOTHEHUIO YKa3aHUs BBIIIECTOSIIUX OPraHoB 2) IHUIMATUBHBIN JOKYMEHT
3) 1 dokymeHT, cBefeHuUs 00 aBTOPE, BPEMEHU U MECTE CO3IaHUsI KOTOPOTO, COIEPKAIIUECS B
CaMOM JIOKYMEHTE HJIH BBISIBIICHHBIE HHBIM Ty TEM, TOJTBEPKIAIOT TOCTOBEPHOCTh €TI0
poucxoxaeHus 3) JIMpeKTUBHbIH JOKYMEHT

Bamanne 14

(BoiOepuTe eMHCTBEHHO IIPABUIILHBIN OTBET)

Yto mpeamonaraeT opraHu3alMoHHast GYHKIHS TOKyMeHTa?

1) + C nomompio JOKyMeHTa 00eCeYnBaeTCs BO3/ACCTBIE HA TPYTIIIBI JIFOASH 111 OpraHU3aIiy U KOOPANHAIIMU UX JEATeIbHOCTH.
2) - HokyMeHT QUKCUPYET ONpee/ieHHbIe (GaKThl, COOBITHS, SIBJICHUS IPAKTHYECKON U MBICIHUTEIBHOM IS TEIBHOCTH YESIOBEKa.
3) - JokyMeHT obecniednBaeT CBI3U MKy MOAPa3AeICHUIMU BHYTPH IPEIMPHUSTHS, @ TAK)KE BHEIIHNAE CBS3U MIPEIIPHUATHS C
JPYTHMU MPEATPUATASIMHE, OPTaHH3aIISAMH, TOCY IaPCTBEHHBIMU U MYHHIIUITaIbHBIMA OPTaHAMH BJIACTH.
3ananue 15

(BeiOepuTe eTMHCTBEHHO MPABIIILHBIA OTBET)

Mo xaxuM mpHU3HAKaM MOXKHO KJIAaCCU(PUIIMPOBATH JOKYMEHT?

1) - CpencrBa THpaXHPOBaHMs, CPEICTBA XPAHEHHsI, BUJI, hopMa.

2) + IIpoucxoxaeHue, CpoK XpaHEHUs], TITACHOCTh, CPEACTBA (PUKCALIUH.

3) - Oprau3anuoHHbIe, PACIIOPSIUTENbHbIE, HH)OPMAHOHHO-CIIPABOYHBIC.

3ananue 16

(BeiOepuTe eTMHCTBEHHO MPABIIILHBIA OTBET)




Ha xaxue rpymmnsl pa3fenstoTcst JOKYMEHTBI K10 MECTY COCTaBJICHHS»?

1) - TIpocTeie U CIOXKHBIE.

2) - Cityxe0HbIC ¥ JINYHbIE.

3) + BHyTpeHHHUE U BHEIITHHE.

3ananue 17

(Bp1OepuTe eMMHCTBEHHO MPABHUIILHBII OTBET)

Uro naet yHUGUKALUS TOKYMEHTOB 1 (GPUpMBbI?

1) + CoxkpaieHue KOIMIecTBa IPUMEHIEMBIX TOKYMEHTOB, THITH3ALHUIO UX (OopM.
2) - [oBbllIeHrE Ka4eCcTBa JTIOKYMEHTAI[MH, CHIJKEHHE TPYJOEMKOCTH ¢ 00paboTKH.
3) - Bostee a3 pekTUBHOE KCITOTB30BAHNE KOMIBIOTEPHOM M BHIYMCIUTETBHON TEXHUKH.
3ananue 18

Omnpenennure Kakoe YTBEp)KAEHHE HCTHHHO, a KAKOe HeT...

1) JIoxxp CTpaHHIIBI JOKYMEHTa MOYKHO HyMEpPOBaTh Ha HIXKHEM I10JI€ JINCTA

2) UctunHa [TocTOSIHHBIN PEKBU3UT — PEKBU3UT, HAHECCHHBIH MIPU U3TOTOBIICHUN OJIaHKA
3) Ucruna B pacmmdpoBke noarnucu HHALKAIBI BCETAA CTOAT 10 (haMHUIHH

4) UctuHa B KoHIIE 3ar0JIOBKA K TEKCTY JIOKYMEHTa TOYKA HE CTABHUTCS

5) Ucruna OT™MeTKa O OCTYIUICHUHU IIPOCTABIISETCS TOJIBKO HAa MPUCHUIAEMBIX (BXOISIINX)
JIOKyMEeHTaxX

3ananue 19

(BpIOepuTe eMMHCTBEHHO MPABUIILHBII OTBET)

Kakoit peKBH3UT HE BXOJHT B COCTaB OJIaHKa MTHChMa?

1) - ccpnka Ha HOMEp | JIaTy BXOZASAIICTO JOKYMEHTa

2) + MecTo U3IaHUs

3) - crpaBoYHBIE TaHHBIE 00 OPraHU3aIMU

3amanune 20

(Br1OepuTe eMMHCTBEHHO MTPABUIIbHBIN OTBET)

Ha 6nanke cyObekToB PD pekBU3UTHI OQOPMIISIFOTCS:

1) - To;IBKO Ha PYCCKOM SI3bIKE

2) + Ha ABYX SI3BIKAX: PYCCKOM W HAIIHOHAIEHOM

3) - TOJBKO HA HAMOHAIBHOM S3BIKE

Bamanue 21

(Bp1OepuTe €MMHCTBEHHO NTPABUIIbHBIA OTBET)

Jara nokymeHnTa opopmirsieTcs:

1) - 23.12.10

2) - 23.X11.2009

3) +23.12.2010

Bamanue 22

(BoiOepuTe eMHCTBEHHO IIPABUIILHBIN OTBET)

MecTo H3naHust AOKYMEeHTa 0)hOpMITIETCST TaK

1) + r. Koctpoma

2) - Koctpoma

3) - rop. Koctpoma

3amanue 23

(BoiOepuTe €MHCTBEHHO IIPABUIILHBIN OTBET)

3aroJIoBOK K TEKCTY COCTaBISIETCSI K IOKYMEHTaM, 0hOPMIICHHBIM. . .

1) + Ha popmare A4

2) - Ha popmare A5

3) - Ha ;mo6om popmare

3aganue 24

(BoiOepuTe eqMHCTBEHHO IPABHIIBHBIN OTBET)

OTMeTKa 0 OCTYIIEHUU 0QOPMIISETCSL. . .

1) - Ha OTIIPaBISIEMBIX JOKYMEHTaX

2) + Ha NOCTYMAIOIIUX JOKYMEHTaX

3) - Ha BCeX JIOKyMEHTax

3ananue 25

(BprbepuTe eMHCTBEHHO NTPABUIILHBII OTBET)

B kakom ciydae npaBuiIbHO 0OpMIIEH PeKBU3UT « OTMETKA O HATMYUH MIPUIIOKECHHUSD,
€CITH B TEKCTE CONPOBOAUTEIBHOTO MAChMa HE YIIOMUHAIIOCH O TPHIOKEHHN?

1) - Ilpunoxenwue: Ha 6 1. B 1 3K3.

2) + Ilpuioxxenue: 1. CpaBka 0 cOrjlacoBaHHWU IpoeKTa Ha 4 1. B 1 3K3.

2. OT3BIB IO MIPOEKTY Ha 2 J1. B 1 3K3.

3amanue 26

(BoiOepuTe eMHCTBEHHO IPABUIIBHBIN OTBET)

[Tnan paboTs! TexHukyma Ha 2012 — 2013 yueOHBIH roJ1 yTBEpKIIeH pellieHreM
MeJarOrH4ecKoro coBeTa. B kakoM ciydae mpaBuibHO odopmiieH pekBusuT «I'pug
YTBEPXKACHHUS TOKyMEeHTa»?

1) + YTBEPXXJIEH

PemenneM neaarornaeckoro coBeTa




Ne 14 ot 12.08.2012

2) - VYITBEPXXJIEH

Pemienue nearorudeckoro copera

Ne 14 ot 12.08.2012 1.

3) - YTBEPXIAIO

Pemenne nenarorn4eckoro coBeTa

Ne 14 o1 12.08.2012 1.

3ananue 27

(BrrOepuTe eMMHCTBEHHO MTPABUIILHBIN OTBET)

B orcyTcTBHE pyKOBOANTENS MOANKMCAHNE TOKYMEHTA 3aMECTHTENIEM HITH UCTIOTHSIOIUM
00513aHHOCTU PYKOBOAUTEIS:

1) - Oupekrop A. Tletpos

(moamuck ero 3ama CumopoBa)

2) - 3a qupekTopa AM. Tletpos

(moamuck ero 3ama CumopoBa)

3) + N.0O. nupekTopa I'.B. Cunopos

(JTuHasK TOIIKCH)

3ananue 28

(Bp1OepuTe eTMHCTBEHHO MTPABUIIBHBII OTBET)

ByMary, Kakoro I[Beta MOXHO MMPUMEHSITh MPH U3TOTOBJICHHH OJaHKOB:

1) + ©enoro u CBETIBIX TOHOB

2) - TOJBKO OeNoro

3) - 3aBHCHT OT BHa OaHKa

4) - nr06oro

3amanue 29

(Br1OepuTe eMMHCTBEHHO MTPABUIIbHBIN OTBET)

B xaxue peKBU3HUTHI COCTaBHOM YaCThIO HE BXOAUT MOJIHCH:

1) + agpecar

2) - rpud yTBEPKACHUSL

3) - pesosronus

4) - moamnuch

3aganue 30

Omnpenenure Kakoe YTBEp)KACHHE HCTHHHO, a KaKOe HeT...

1) Uctuna KoHcTaTupyloas 4acTb TEKCTa B IIPUKa3€ 10 OCHOBHOM IEATENbHOCTU MOXKET
OTCYTCTBOBAaTb

2) Uctuna TekcT npukasa 0 OCHOBHOM JIESITEIbHOCTH ,KaK IIPABUJIO, COCTOUT U3 IBYX YacTel
3) Uctuna PacnopsiauTenbHbIe TOKYMEHTHI BCTYTIAIOT B CHITy C MOMEHTA MX TTOXINHCAHUS
4) UctuHa Perienue n3naercsi Ha OCHOBE KOJUIETHAIBHOTO PYKOBOJICTBA

5) UctrHa 3arojoBOoK K TEKCTY MpUKas3a 0 OCHOBHOM JESATENFHOCTH (GopMyupyeTcs B
POIUTENIHHOM TafiexKe

Bamanue 31

(BoiOepuTe eMHCTBEHHO IIPABUIILHBIN OTBET)

PacriopsimuteNbHbIH JOKYMEHT, KOTOPBIA U3/1aeTCsl HA OCHOBE €AMHOHAYAIIHS
1) + npukas

2) - MOCTaHOBJICHUE

3) - pemienue

3amanue 32

(BoiOepuTe eqMHCTBEHHO IPABHIIBHBIN OTBET)

PacniopsaurensHblii JOKyMEHT, KOTOPBIM U3a€TCsl HA OCHOBE KOJIETHAIbLHOTO
PYKOBOJICTBA

1) + peurenue

2) - pacropspKeHue

3) - mpukas

3amanue 33

(BoiOepuTe eqMHCTBEHHO IPABUIILHBIN OTBET)

B cocTaB peKBH3UTOB MMPUKa3a [0 OCHOBHOM AESATEIFHOCTH HE BXOJHUT PEKBU3UT
1) + rpud yTBepxaeHHs

2) - 3ar0JIOBOK K TEKCTY

3) - HOMep TOKYMEHTa

3amanue 34

(BoiOepuTe eqMHCTBEHHO IPABUIIBHBIN OTBET)

[puKa3 Mo OCHOBHOM AESATEIbHOCTH TTOAMHUCHIBACT

1) - ucnonHuTENH

2) + pyKOBOAHTENb

3) - cexpeTapb

3ananue 35
(BeiOepuTe eTMHCTBEHHO MPABIIILHBIA OTBET)




[Ipuka3 no OCHOBHOM AEATENbHOCTH 0OPMIISIOT

1) + Ha AOKHOCTHOM OJIaHKE

2) - Ha OJIaHKe KOHKPETHOTO BHU/IA JIOKyMEHTa

3) - Ha GaHKe MUChMa

3aganue 36

(Br1OepuTe eTMHCTBEHHO MTPABUIIBHBII OTBET)

CnoBO «IpUKa3bIBalO» B TEKCTE MPUKa3a 10 OCHOBHOH JEATEILHOCTH 0hOpMIIAIOT B
CIIeTyTOIeM HaIMCaHUH

1) + IPUKA3BIBAIO

2) - IlpukassiBaio

3) - mpuKa3bIBao

3ananue 37

(BrrOepuTe eMMHCTBEHHO MTPABUIILHBIN OTBET)

PacnopsimurensHas yacTh B PacIOPSHDKSHUH HAYMHAETCSI CIIOBOM

1) + MIPEJJIAT ATO

2) - PEHIAET

3) - IOCTAHOBJISIET

3ananue 38

VY CTaHOBHUTH COOTBETCTBHE MEXIY TEPMHUHAMHU H UX COJIEP)KaHUEM

1) 3 npaBoBOIi aKT, U31aBaEMbIi €IMHOIMYHO PYKOBOJUTEJIEM TJIaBHBIM 00pa30M KOJIJIETHAILHOTO OpraHa rocyAapCTBEHHOTO
YIIpaBIIEHUS B MEJISX pa3pemieHus onepaTuBHEIX BompocoB 1) [ocranoBnenune
2) 1 npaBOBOH aKT, IPUHUMAEMBbI BEICHIMMU M HEKOTOPBIMHU LIEHTPAJILHBIMH OPraHaMH KOJUIETHAIbHOTO YIPABICHHS B LEIAX
paspelieHus HauboJiee BaXKHBIX M MIPUHIMIHANBHBIX 3a1au  2) [Ipukas

3) 2 npaBOBOIi aKT, U3]aBaEMBIll PyKOBOAUTEIEM, JICHCTBYIOIIMM Ha OCHOBE CIMHOHAYAIIUS B LIEJISAX Pa3pelleHHsi OCHOBHBIX U
OTIepaTUBHBIX 33/1a4, CTOSIIUX Iepen opranm3anueii 3) Pacopspkenne

4) 4 npaBOBOH aKT, IPUHUMAEMBIH B KOJUIETHAIBHOM MOPSIJIKE B LIEJISIX pa3pelIeHus] Hanboliee BaXKHBIX BOIIPOCOB BO BPEeMs
coBelanuii, coopanwuii u T.1. 4) Pemenue

3aganue 39

Omnpenennure Kakoe YTBEp)KACHHE HCTHHHO, 8 KaKOe HET...

1) Ucruna Tekct city:keOHOTo MIChbMa MOKET OBITh MIPOCTHIM

2) Uctuna Beigensior nmpucbLiaeMble U OTIIPAaBIsIEMbIE TChMa

3) Ucruna MakcumanbHOE KOJIMUECTBO aJpecaToB B MUCHME - 4

4) Uctuna CnyxeOHOe MUCHhbMO MOXHO 0(OpMHUTH Ha popmare AS

5) Uctuna CiyxeOHOE MMChbMO MOXKET UMETh JBE MOAMUCH

3amanue 40

(BrIOepuTe €MMHCTBEHHO MTPABUIIbHBIA OTBET)

TekcT cirykeOHOTo MHChMa COCTABIISETCS OT

1) - 2-ro nuIa €AMHCTBEHHOTO YKCIa

2) - 3-ro nMIa MHOYKECTBEHHOTO YHCIIa

3) + 1-ro nuI[a MHOXKECTBEHHOTO YHCIIA

Bamanue 41

(BoiOepuTe eMHCTBEHHO IIPABUIILHBIN OTBET)

PexBH3HT «CChIIKa HA HOMEp U JaTy BXOJISILIETO JOKYMEHTa» 0hopMIIsieTCs
1) - Bo Bcex mucpMax

2) + B OTBETHBIX ITUChMaX

3) - B MHUIMATUBHBIX THChMaX

3amanue 42

(BoiOepuTe eqMHCTBEHHO IPABHIIBHBIN OTBET)

B cocraB peKBU3UTOB CIyKeOHOTO TTHChMa HE BXOJUT

1) - agpecar

2) + Ha3BaHUE BUJA JJOKYMEHTA

3) - moamnuck

3ananue 43

(BwiOepuTe eTMHCTBEHHO NPABIIIBLHBINA OTBET)

PykoBoanTENb 1 TTIABHBIH OyXTranTep MOAMUCHIBAIOT

1) - nuceMo-u3BeLICHHE

2) + rapaHTHHHOE IHCHMO

3) - pekIaMHOE THCHMO

3ananue 44

(BprOepuTe eMMHCTBEHHO NTPABUIILHBIN OTBET)

MakcuManbHbI 00beM CIyKeOHOTO MUchMa

1) - onna crpanuna

2) - TP CTPaHHMIIBI

3) + aBe cTpaHHIIBI

3ananue 45

(BeiOepuTe eTMHCTBEHHO MIPABIIILHBINA OTBET)

[leuaTsto ynocroBepsieTcs

1) - nucEMO-HATIOMHUHAHKE




2) + rapaHTHHHOE THCHEMO

3) - nmuCHMO-TIpUTITAIICHIE

3ananue 46

(BpiGepuTe eTMHCTBEHHO MTPABUIIBHBIN OTBET)

OTMeTKa 0 IOCTYILICHAH JOKYMEHTA B OPTaHU3AIMIO TPOCTABIISACTCS

1) - Mo YCMOTpEHHIO cekpeTapst

2) - Ha BCeX JIOKYMEHTaX

3) + TONBKO Ha IPUCHLTAEMBIX

3ananue 47

(BpiOepuTe eTMHCTBEHHO MPABUIIBHBIA OTBET)

B nmceMe oTMeTKa 0 IIOCTYIUICHHH JOKYMEHTa IIPOCTaBISICTCS

1) - B IeBOM HIKHEM YTITy TIOCIIEIHErO JIUCTA JOKYyMECHTA

2) - Ha 1060M CBOOOHOM MeCTe

3) + B mpaBOM HIDKHEM YTIIy IIEPBOTO JICTA JOKYMEHTa

3amanue 48

[TpaBUIBHBIX BapUAHTOB MOKET OBITH HECKOJIBKO.

Kakue npu3Haku XapaKTepHBI JIs OJaHKOB JUIs TICEM?

1) - Haniume agpecHsIX JaHHBIX MPEAIPHATHS Ha OIaHKe

2) + Hanmmume otMeTkH A7t pekBu3nTa « CChUTKa Ha HHIEKC U JaTy BXOJSILETO
JIOKYMEHTa»

3) + OrcyrcTBHE HA3BaHUS BHIA JOKYMCHTa

4) - PacrionoxeHne 00s13aTeIEHBIX PEKBH3UTOB 3ar0JIOBOYHON YaCTH JOKYMEHTA B
JIEBOM BEpXHEM YTy

3aganue 49

[IpaBUIBHBIX BApHAHTOB MOKET OBITH HECKOIBKO.

Kakoif BUJ 71€710BOT0 IECbMa HaIlpaBiIseTcs agpecaTy JUls 3aKI0UeHUS CIAETIKU C
yKa3aHHeM KOHKPETHBIX yCIOBUH CIAENKH?

1) - IInceMo-nOATBEPXKICHHE

2) - ConpoBOIUTENHLHOE TTHCHMO

3) + ITucemo-nipeiokeHue

4) + JloroBOopHOE TICHMO

3aganue 50

[IpaBUIBHBIX BapHAHTOB MOKET OBITH HECKOIIBKO.

ABTOpPOM CIIy>k€OHOT0 ITIChMa SIBIISIETCSL:

1) - ucHoMHUTENB, COCTABUBIIHNN JOKYMEHT

2) + TOHKHOCTHOE JIUIIO, MTOANMCABIIEe JOKYMEHT

3) - ucronHUTENb, OPOPMHUBIIHI TOKYMEHT

4) + opranuzanus, OT IMEHU KOTOPOH OTHPaBIsieTCs MUChMO

Bamanue 51

Omnpenenure Kakoe YTBEp)KACHHE UCTUHHO, a KAKOE HET...

1) Uctuna TekcT DOKIaaHOMN 3aIMCKH COAEPKUT TOIBKO 0OCTOATENFHOE U3JI0KEHHE BOIIPOCca
2) Uctuna AzpecaHT B IOKJIAIHOH 3aIMCKe yKa3bIBA€TCA B UMEHUTEIBHON MajieKe
3) UctrHa BHYTpeHHIOO HOKJIAJIHYIO 3aITUCKY MOJITUCHIBAET COCTABUTENb

4) Jloxb B anpecare H0oKIaaHOM 3aMCKH YKa3bIBAIOT TOJBKO (DaMILTHIO

5) Jloxxb BayTpeHHsIs1 okagHast 3amiucka ohopMIiseTcs Ha OaHKe OpraHn3aluu
3aganue 52

(BoiOepuTe eqMHCTBEHHO TIPABHIIBHBIN OTBET)

BHYTpEHHIOIO TOKIAIHYTO 3aIMCKY TOAMICHIBAET

1) + cocraBuTenb

2) - pyKOBOIUTEIb TOPA3ACICHHS

3) - cexpeTapb

3amanue 53

(BoiOepuTe eMHCTBEHHO NPaBUIILHBIN OTBET)

B CKONBKUX 3K3eMIULIpax 0(pOpMIIIETCS] BHEIHSIS TOKIIa(HAs 3aIiCcKa

1) + B nByX

2) - B OJTHOM

3) - B Tpex

3ananue 54

(BoiOepuTe eIMHCTBEHHO IPABUIIBHBIN OTBET)

PeKxBH3HUTHI OOBSICHUTENBHOM 3aMIMCKH IO IOBOY OOBSICHEHUSI TOCTYIKA aHAIOTYHEI
1) + BHyTpeHHEH HOKJIaTHOH 3aIICKU

2) - BHYTpEHHEI CIIpaBKu

3) - cy’eOHOMY HCHMY

3amanue 55

(BoiOepuTe eqMHCTBEHHO IPABUIIBHBIN OTBET)

TekcT NOKITaaHOMN 3aMUCKH, KaK PABHIO COCTOUT

1) - u3 oaHO# yacTn

2) - U3 JIBYX yacTei




3) + u3 Tpex yacreit

3ananue 56

(BpIOepuTe eMMHCTBEHHO MTPABUIILHBIN OTBET)

B cocraB pexkBU3UTOB BHEIIHEH JTOKJIaJIHOW 3aIIICKHU HE BXOIUT
1) + neyarp

2) - TOITHCH

3) - 3aroJI0BOK K TEKCTY

3ananue 57

BcraBbTe nporyIiieHHbIe B TEKCTE CIIOBA

JloknaaHast 3anmcKa — TOKyMEHT, aJpecOBaHHbIN o
KOHKPETHOU TeMe ¢ U TIPEJUIOKEHUSIMU TI0 HeH.

1) OtBeT: BBIIECTOSAIIEMY PYKOBOACTBY

2) OTBeT: BBIBOJIAMH

3ananue 58

BcTaBpTe IpoITyIIeHHBIE B TEKCTE CII0BA

BHenH00 T0KIaJHy IO 3alHCKY, alpECOBAaHHYIO B BHIIIECTOSIIYIO OPTaHH3aLHIO
IIOJITHCHIBAET

1) OTBeT: pyKOBOIUTENH OPTaHN3ALIUN

3ananue 59

BcTaBbTe IpOITyIIEHHBIE B TEKCTE CII0BA

BHyTpeHHIOI0 HOKIaHYO0 3aIIUCKY COCTaBIISET U HOANNCHIBACT

1) OTBeT: cocTaBUTENH
3ananue 60
BcTaBpTe pOITyIIEHHBIE B TEKCTE CIIOBA

PexBu3nTHI BHyTpEHHEH NOKJIaJHON 3allUCKHU:

- afpecar (B JaTeIbHOM Tafeke)

- HAMMEHOBaHME BUJa JTOKYMEHTa

- TEKCT

- OTMETKa O HAJIMYMU TIPUIIOKEHHS (B CiIy4ae He0OXOAUMOCTH)
- nata

1) OTBeT: HAMMEHOBAHKE CTPYKTYPHOT'O MOIPA3ICICHHS

2) OTBeT: 3ar0JIOBOK K TEKCTY

3) OTBeT: moamnuch

4) OtBet: HOMED

Bamanue 61

Omnpenenure Kakoe YTBEp)KACHHE UCTUHHO, a KAKOE HET...

1) Uctuna JlaToii mpoTOKOJIa ABJISAETCS JaTa MPOBEICHUS 3aceJaHNs

2) Uctuna [TpoToKOIJ MOANUCHIBAIOT ITPECENaTEeNb U CEKPETaph KOJUIETHAIbHOTO OpraHa
3) JIoxxp B kpaTkOoM npoTOKOIIE IPUBOASTCS TEKCTHI BBICTYIUICHHUH

4) Uctuna B npoTokose yKa3pIBalOTCS Pe3yJIbTAaThl TOJTOCOBAHUS

5) Uctura B Tekcre mpoTokoira MoxkeT oTcyTcTBoBaTh myHKT BBICTYIINJIN
3aganue 62

(BoiOepuTe eqMHCTBEHHO IPABHIIBHBIN OTBET)

W3 ckonpKuX gacTel COCTOUT TEKCT MPOTOKOIA

1) + nByx

2) - omHOM

3) - Tpex

3ananue 63

(BwiOepuTe eTMHCTBEHHO MPABIIILHBINA OTBET)

[IpoTokon noanuceIBaer

1) + npencenaTens U CEKpeTaphb KOJJIETHAIBHOTO OpraHa

2) - pyKOBOIUTEIb

3) - cekperapn

3ananue 64

(BeiOepuTe eTMHCTBEHHO MTPABUIILHBIA OTBET)

Kakast yacTp B cxeme MocTpOeHHs1 OCHOBHOW YaCTH MPOTOKOJIA MOKET OTCYTCTBOBATh
1) - CIIYIIAJIN

2) + BBICTVYIINJIN

3) - IOCTAHOBWJIN




3ananue 65

(BpiOepuTe eMMHCTBEHHO MTPABHUIIbHBII OTBET)

[IpoTokois ohopmitsitoT

1) - B Tpex IK3eMIUIApax

2) + B OZJHOM 3K3eMILIsIpe

3) - B IBYX DK3EMILTAPax

3ananue 66

(BpiOepuTe eTMHCTBEHHO MTPABUIIBHBIA OTBET)

Kak obopMIIsIOTCS B TEKCTE MPOTOKOJIA, MPUCYTCTBYIOIIHE, €CITH UX 22 YelIOoBeKa
1) + IlpucyrcrBoBanu: 22 yenoBeka (CIIMCOK MPHUIAracTcs)

2) - [IprcyTCTBOBAJIH: MIEPEUUCISIIOTCS (PAMUIIMH IPUCYTCTBYIOIIHUX B al()aBUTHOM
TIOPSIIKE

3) - llpucyrcrBoBamu: 22 yeaoBeKa

3ananue 67

BcTaBbTe NPOIYIICHHBIC B TEKCTE CIIOBA

B 3aBHCHMOCTH OT TIOJIHOTBI OCBEIICHUA X04a 3aC€AaHus IPOTOKOJIBI MOTYT OBITh
u

1) OtBer: nosHbIE

2) OTBeT: KpaTKue

3aganue 68

BcTaBbTe pOITyIIEHHBIE B TEKCTE CIIOBA

TexkcT mpoTOKOIa COCTOUT U3 JIBYX YacTe: BBOJHOU U
1) OtBet: OCHOBHOU

3amanue 69

BcraBbTe nporyiieHHbIE B TEKCTE CII0BA

B IIPOTOKOJIC KaXKIbIA ITYHKT NOBECTKU JHA paClHUCbIBACTCA (CTpOI/ITCSI) 110 CXEME! )

1) Oteer: BBICTVYIINJIN
2) Oteer: [IOCTAHOBWUJIN
3) Otget: CIIYIIAJIN

3amanune 70
BcraBbTe npomyIeHHbIE B TEKCTE CIIOBA

Ecnu BOIIPOC HE 060y>1<;1ancsl B X0A€ co6pa1-mﬂ WJIH 3aC€AaHus KOJUICTUAJIBHOI'O OpTraHa, TO B IPOTOKOJIC ITYHKT
MOXET OTCYTCTBOBAThH

1) Otser: BBICTYIINIIN

Bamanue 71

Omnpenenure Kakoe YTBEp)KACHHE UCTUHHO, a KAKOE HET...

1) Jloxxp Hannuune 3aKII0YATEIFHONM YaCTH TEKCTa aKTa 00s3aTeIbHO
2) UctrHa Yaie Bcero akThl COCTABISIFOTCS KOMUCCHEH

3) UctrHa AKT MOXET CITy)KHTh OCHOBAaHHEM JIJISI U3/1aHHs PACIIOPSIIUTELHOTO JTIOKYMEHTa
4) UctrHa AKTBI, KaK MPaBUJIO, MOAJIEKAT YTBEPIKACHUIO

5) Uctuna AT MOkeT 0pOpMIIITBCS Ha TpadapeTHOM OaHKe
3amanue 72

(BoiOepuTe €MHCTBEHHO IIPABUIILHBIN OTBET)

Ciy>keOHBII aKT COCTABIISIET U MOIUCHIBAET

1) + xoMuccus

2) - pyKOBOAUTED

3) - HCTIOTHUTEITH

3ananue 73

(BoiOepuTe eqMHCTBEHHO IPABUIILHBIN OTBET)

OcHOBaHMEM JUI U3JJaHUS KAaKOTO PACHOPSIUTEIBHOTO JJOKYMEHTa MOXKET OBITh aKT
1) - Petuenue

2) - [locranoBeHne

3) + IIpukaz

3ananue 74

(BoiOepuTe eqMHCTBEHHO IPABUIIBHBIN OTBET)

JlaToit akTa ABigeTcs

1) + laTa akTUBUPYEMOT'O COOBITHS

2) - lata yTBepKICHUSL

3) - Jlara moanucaHust

3ananue 75

(BoiOepuTe eqMHCTBEHHO NPaBUIILHBIN OTBET)

B cocTaB peKBU3UTOB aKTa BXOJIUT PEKBH3HUT




1) + I'pud yrBepxneHus

2) - I'pud cormacoBanms

3) - OTmeTka 06 UCTIONHUTETE

3ananue 79

(BrIOepuTe eMMHCTBEHHO MTPABUIILHBIN OTBET)
B cocTaB peKBH3HUTOB aKkTa HE BXOAUT

1) + I'pucd cornacoBanus

2) - 3aroJI0BOK K TEKCTY JIOKyMEHTa

3) - I'pud yrBepsKaeHUs

3ananue 80

(BrIOepuTe eMMHCTBEHHO MTPABUIILHBIN OTBET)
CKOJIBKO YacTell COAEPIKUT TEKCT aKTa

1) - nBe

2) - onHy

3) + tpu

3ananue 81

(BrIOepuTe eMMHCTBEHHO MTPABUIILHBII OTBET)
Crenyer Jii yKa3bIBaTh JOIDKHOCTH YWIEHOB KOMHCCHHU NPH 0()OPMIIEHHN PEKBH3HUTA
«TIOJIITHCH»

1) - Ta

2) - To *emaHuio cekpeTapst

3) + Her

3amanue 82

(BrIOepuTe €MMHCTBEHHO MTPABUIIbHBIN OTBET)
B ckompKux 3K3eMIULIpax opopMIIIeTCs aKT
1) - B pex

2) + B CKOJIBKHX HEOOXO0AUMO

3) - B uethipex

3amanue 83

(BrIOepuTe €MMHCTBEHHO MTPABUIIbHBIN OTBET)
Kakast 9acTh TeKCTa aKkTa MO>KET OTCYTCTBOBAaThb
1) - Koncrarupyroras

2) + 3axiIrounTenbHAS

3) - BBoaHas yacThb

Tunosbie NpaKTHYIECKUE 3a1aHUA

1. CocTaBUTB TOKYMEHT: IpUKa3 qupekTopa - O Ha3HaYeHNH OTBETCTBEHHBIX JIMI] 32 MPECTaBICHNE HHIUBHIYAIBHBIX CBEICHUI
pabotHuKkoB B [TencuonHbIH Gong PO, Ha OCHOBE HCXOAHBIX NAHHBIX.

2. CocTaBUTB IOKYMEHT: IpUKa3 aupekropa - O0 m3MeHeHnn rpaduka padoThl, Ha OCHOBE MCXOAHBIX JTAHHBIX.

3. CocraBuTh JIOKYMEHT: IpUKa3 aupekropa - O6 00pa3oBaHUM OTEa M0 PadOTe ¢ MHBAIUIAMH M JIMLAMH C OTPaHHYCHHBIMU
BO3MOKHOCTSIMH 3710POBBSI.

4. CocTaBUTB TOKYMEHT: aKT O BBISBICHUH HapyIIEHHH B cdepe 3akoHoxaTenbcTBa PO 00 nHAMBHAYaTEHOM
(nepcoHn(pUIPOBaHHOM) yueTe B cepe 00s13aTeIbHOTO ICHCHOHHOTO CTPaXxOBaHMs HA OCHOBE MCXO/HBIX JJAHHBIX.

5. CocTaBUTh JOKYMEHT: PETEH3UOHHOE MUChMO - O HapymeHuu cpokoB oruiaTel o KoHTPakTy oT 00.00.00. Ne 43 Ha ocHOBE
HCXOJIHBIX JTAHHBIX.

6. CocTaBUTh TOKYMEHT: TapaHTHIHOE MUCEMO, Ha OCHOBE HCXO/IHBIX JIaHHBIX.

7. CocTaBuTh CitykebHOe MUChbMO - O IpEeKpaleHUH T0TOBOPHBIX 00s13aTenbeTB 10 KOHTpakTy oT 00.00.00 Ne 46, Ha OCHOBE HCXOIHBIX
JTAHHBIX.

8. CocTaBUTh JOKYMEHT: IPOTOKOJ U KPATKUH IPOTOKOJI 3acelaHusl YUSHOTO COBETA HHCTUTYTA, HA OCHOBE UCXOJHBIX JaHHBIX.
9. CocraBHUTh TMYHBIE JOKYMEHTHL: 3asBJICHUE O IPHEMe Ha padoTy, 3asBICHUE O NIEPEBOIE, 3asBICHUE 00 YBOILHEHUH.

10. CocTaBUTh TOKYMEHT: CIIpaBKa 0 pa3Mepax 3apab0THOM ruiaThl paOOTHHKA, HA OCHOBE MCXO/HBIX JITAHHBIX.

11. CocTaBUTh JOKYMEHT: JOBEPEHHOCTD Ha IOJyYSHUE IICHCHH HA OCHOBE HCXOJHBIX TAHHBIX.

5.2. TeMbl NHCBMEHHBIX PadoT

[TpumepHas Temarnka pedepaTUBHBIX paboT

1. 3HaYeHUe AENONPOU3BOICTBA B MPO(ECCHOHATHHOM ASSITENEHOCTH IOPHCTA.
2. DBOJIONUS PA3TUYHBIX BUIOB JOKYMEHTOB.
3. JIocToMHCTBA M HEAOCTATKU BBIOOpa pazimmaHbix hopm CJO.
4. XapakTepHCTHKA U CTPYKTYpa CIIy>KObI « YIIpaBIeHHE JAeIaMm.
5. XapaKTepHCTHKa U CTPYKTypa Ciry)Obl « OO OTACID).
6. Xapaxrepucruka paboThl ceKkperaps-pedepeHTa.

7. OcOOEHHOCTH 1 periiaMeHTaIHs JOKYMEHTO000pOTa B PA3INYHBIX YIPEKICHHUSIX.
8. JIOCTOMHCTBA M HEAOCTATKU PA3INYHBIX (OPM PETHCTPalUy JOKYMEHTOB.

9. ®OpMBI KOHTPOJISL KCIIOTHEHNUS JOKYMEHTOB.

10. 3HayeHne KOHTPOJISI UCIIONHEHUS] JOKYMEHTOB.




11. OcoGeHHOCTH OTEYECTBEHHOTO AEIOIPOU3BOCTBA.

12. HomeHnknatypa nen.

13. TIpaBoBast periaameHTanusi 0pOPMIICHHUS yIPABICHYSCKUX JOKYMEHTOB.

14. XapakTepuCTHKa U 3HAYCHUE OT/ICIBHBIX BUIOB PEKBU3UTOB: ... (HAMMEHOBAHHE PCKBHU3HTA).
15. Buzsl 1 opopMIIeHIE OPraHU3aIUOHHBIX JOKYMEHTOB.

16. Bunsl 1 oopMIIeHHE PacTIOPSAUTEILHBIX JOKYMEHTOB.

17. Buzsl u opopmieHie HHOOPMAIIMOHHO-CITPABOYHBIX JOKYMEHTOB.

18. Buasl 1 oopMIICHHE JTHYHBIX JOKYMEHTOB.

19. 3HaueHUe CIyKEOHBIX TUCEM B YIIPABICHYESCKOM ICITEIEHOCTH.

20. OcoOEHHOCTH COCTABJICHUS TEKCTOB CITY)KCOHBIX MTUCEM.

21. DxcnepTu3a EHHOCTH JOKYMEHTOB.

22. HopMaTuBHO-METOIMYECKHE JOKYMEHTHI, perjlaMeHTUPYIONIHe paboTy ¢ 0OpalIeHUsIMHI IpaskaaH.
23. 3HaueHre KOMIBIOTEPHU3ALUHU TOKYMEHTO000poTa AJ1st paboThl ciry:x0b1 JJOY.

5.3. ®oH/1 OLEHOYHBIX CPECTB

1. [IpakTuueckue (CeMUHAPCKUE) 3aHITUS
[IpakTiueckoe 3ansTue (cemunap): « OCHOBHBIE TIOHSITHS IE€IOMPON3BOICTBAY.

Bomnpocs! s 06cyxaeHus:

1. IlonsiTHE 1ETONPOU3BOJICTBRA.

2. IIpeameT AemONIPONU3BOACTRA.

3. IloHsiTHe TOKYMEHTa, OCHOBHBIE BH/IbI IOKYMEHTOB.
4. OyHKIHA JOKYMEHTA.

5. [loHsiTHE cHCTEMBI TOKYMEHTAIHH.

HpaKTI/I‘IeCKOG 3aHATUC (CCMI/IHap)I «I/ICTOpI/ISI Pa3BUTHA OTCYECTBEHHOI'O ACIOITPOU3BOJACTBAY.

Bonpocs! 11 00CyxaeHuS:

1. O61ast XxapakTeprCTHKa ISOMPOU3BOICTBA B JI[peBHEPYCCKOM TOCYIapCTBE, BUIBI IOKYMEHTOB B 3TOT MEPUO/I.
2. XapakTepHCTHKa TIPHUKA3HOTO EIOMPOU3BO/ICTBA.

3. Komnexckoe nenornpou3BoactBo B Poccun. Pedopmsr Tlerpa I.

4. MUHHCTEPCKOE IENOMPOU3BOJICTBO B yupexaenus Poccuu. Pedopmsr Asekcanmpa .

5. XapaKkTepucTHKa rocyJapCTBEHHOTO AeTONPOn3BOACTBA B COBETCKYIO JIOXY.

[Tpakrudeckoe 3ausTHe (ceMuHap): «OpraHusanus ciayKObl AETONPOU3BOICTBAY.

Bomnpocs! 111 00CyXaeHus:

1. I[TousATHE ¥ 3HAYCHHUE CITYXOBI ToKyMeHTalmoHHOoro obecrnieucHus (CJO).
2. OpranuzaioHHble HOpMBbl pabOTHI C JOKYMEHTaMHU, X OCOOCHHOCTH.

3. «YmpaBieHue JenaMuy», ero COCTaB  (QyHKIHH.

4. «O0wmwuit oTHe», ero CTPyKTypa.

5. TlonsiTHe, GYHKIMU M COCTaB KaHIEISAPHH.

6. Xapaxrepucruka paboThl cekperapsi-pedepeHra.

[IpakTuueckue 3agaHus

1. Tema: «Opranu3zanus J0KyMEHTO000pOTa B yIIPABICHUNY.
3amanne 1. CocTaBUTh CXeMy TOPU30HTAIBHOTO JOKYMEHTOIOTOKA.
3aganue 2. COCTaBUTh CXEMY BEPTUKAIBHOTO JOKYMEHTOIIOTOKA.

2. Tema: «Perucrpanus 1 KOHTPOJIb UCIIOJIHEHUS JOKyMEHTOB B OPraHU3aL UM

3aganue 1. ChopMupoBaTh KAPTOUKH IJISI UCXOAAIINX AOKYMEHTOB M BHYTPEHHHUX JOKYMEHTOB OPraHU3aLUH 10 00pasIly KapTOUKH
JUIA BXOAAIIMX JTOKYMEHTOB.

O0pazel] KapTOYKH PETUCTPALIMU BXOISIINX JOKYMEHTOB.

CpOK UCTIONHEHUS

Mecsn
12345678910111213141516 171819 2021 22 23 2425 26 27 28 29 30 31
Koppecmornent (aBTop)

JlaTa nonydenust

Bxoasauuit Homep

Jlata nokymeHTa
Ne noxymenra

3arosoBok (0 yem)




Pesomonus
Hcnonuutens (ykasbiBaeTcs GamMuIds U HHUIHAIIBI )

JlaHHBIE 1715 perucTpanuy UCXOASIINX TOKYMEHTOB:

* Ha3BaHUE MOJPa3/IeNICHHs, [IOATOTOBUBLIETO JJOKYMEHT,

* UCXOAALIMNA HOMEP TOKYMEHTa;

* laTa JOKyMEHTa;

* ajpecar, T.e. Ha3BaHUE OpPraHU3alluy, Ky1a OTIpaBIIsieTcs JOKYMEHT;

* KpaTKOE COZIepKaHHe JTOKYMEHTa;

* (hamMMIHS HCTIOTHUTENS, HOATOTOBUBIIETO TOKYMEHT;

* KOHTPOJIbHAS J1aTa 0’)KUAAEMOI0 OTBETA;

* CChIJIKA Ha BXOJAIINI JOKYMEHT, €CIIH JIOKYMEHT SIBJISIETCS] OTBETOM;

* HOMEp JIelIa, Ky/1a MOAIIMBASTCS KOIKsI OTIIPABIICHHOTO JJOKYMEHTa (MJIU MOJUIMHHUK, €CJIU IOKYMEHT OTIIPaBIISIeTCs 1Mo (akcy).

JlaHHBIE 17151 perUCTpalvi BHYTPEHHUX JOKYMEHTOB OpraHU3alNN

* TIOPSIAKOBEIN PETUCTPAMOHHBI HOMED, TPHCBANBAEMBIA TOKYMEHTY;
* 1aTa JOKyMEHTa (perucTpaiun);

* KpaTKoe CosiepIKaHMe;

* 110/Ipa3JiesieHue, IIOArOTOBUBIIEE JTOKYMEHT;

* UCTIOJTHUTETID;

* CPOK UCIIOJHEHHUS;

* OTMETKa 00 UCTIOJIHEHHUH (X0 HCIIOJTHCHHUS);

* HOMEp JIelia, Ky/1a TIOALIHUT JOKYMEHT.

3ananue 2. CHopMUPOBATE XKYPHAT PETHCTPAIIMU JOKYMEHTOB.

Jara  Perm- Koppec- Homep  Cogmep-  Peso-  Uc- Cpok Ormer- Howmep
Mojy- CTpa- TOH- U JaTa  JKaHUe JIOUMS  MOJHHU- HWcHoi-  kaob  jema
YeHHS [MOH- JCHT JIOKY- TEJb HCHHS HCIION-

HbI MeHTa HEHUH

HOMEDp

12345678910

3. Tema: «Opranu3zanus TEKyIIero XpaHeH st JOKYMEHTOB B OpraHU3alumy
3aganue 1. CoctaBUTh 00pa3el] HOMEHKIIATYPHI eI OpraHu3alny.
3ananue 2. CocTaBUTh HOMEHKIIATYPY J€J1 U OPTaHU3alUH.

4. Tema: «OO61He TpeOOBaHHS K 0OPMIICHHIO JOKYMEHTOBY

3ananue 1. Pa3paborars OnaHk 00IIecTBa ¢ OrpaHUYeHHON OTBETCTBEHHOCTHIO (OsaHk OO0 «...»)
3anmanue 2. Pazpabotarh O1aHK OTKPBITOrO akimoHepHoro obiecta (0mank OAO «...»)

3aganue 3. PazpaboTaTh 6aHK MHAMBUYalIbHOTO peanpunuMarens (6nanx WIT)

5. Tema: «IIpaBuna oopmileHHS PEKBU3UTOB JIOKYMEHTOBY

3aganue 1. AapecyiiTe muchMO Bo BHentHeskoHOMUYecKkoe oObequHeHne « TexmanmKeopT», ['enepanbHblil qupekrop Tumodees
A.C. no agpecy : 1.23 yn.Cperenka, Mocksa, 123290

3aganue 2. OGOpMUTE aBTOpa JOKYMEHTA B IMCBME: €CIT OHO COCTABIJICHO B !

otnene Kanpos pupmer OAO «Merpakom-CepBucy, Haxoasuiencs mo aapecy : od. 14, 1.2, yn. Kocmonasros, r.PocroB-Ha-J{ony,
344092

3ananue 3. Odopmure «Iloamuck» Ha MpHKa3e: €CIM U3BECTHO, YTO €ro MOANKUChIBaeT [ eHepanbHblil nupekrtop Bonkos H.C.
3aganue 4. OdopMuTe MOINKCH HA JOKYMEHTE, €M U3BECTHO, YTO €r0

MOJNHUCaTa KOMUCCHS B COCTABe :

[Ipencenarens — 'masubiii nHxeHep Kapnos B.C.

Unenb! komuccuu — Menemxep otaena copita CoMmoB A.M. 1

OxoHomuct OT3 Koposes B.C.

3aganue 5. BomonauTs pezomonuto qupekropa Hocosa I1.T., eciu n3BectHo, 4to oHa odopmiiera 30.10.2018 u comgepxur
pacropsbKeHHe 0 Ha3Haue€HUH OTBETCTBEHHBIM HcnonHuTeneMm Porosa B.C. 3a cornacoBaHne TEXHHUECKOTO 3a/IaHUs 110 KOHTPAKTY
B cpok 110 15.11.2018

3aganue 6. BoimonHUTh pekBH3HT «I prd) yTBEPKICHUS», €CITH U3BECTHO, YTO JOKYMEHT YTBEpKIeH penieHrneM CoBeTa TUPEKTOPOB OT
12.05.2018 Ne 34.

3ananue 7. BBIIONIHUTD PEKBU3HT, €CIIM U3BECTHO, YTO T0KyMeHT Ob11 cornacoBan 20.02.2018 ¢ Cosetom aupekropoB OAO “Canror”
B juue ero npeaceaareis [lokposckoro B.H.

3ananue 8. PexBusutsl «Bunx nokymentan, «Jlata», «Perucrpannonuslii Homep» n «CChUIKa Ha PETHCTPAMOHHBIN HOMEp U JaTy
JIOKyMEHTa». BBIMOIHUT PEKBU3UTHI, €CIIH U3BECTHO, YTO COCTABJIEHO MUCHMO-OTBET Ha paHee moy4eHHsIi 3ampoc Ne 02-04/134




or 12.06.2018. [Tucemo 3aperucrpuposano 16.06.2018, perucrpamuonnsiii Ne 03-05/221

6. Tema: «Opranu3aliiOHHO-PACIIOPAAUTEILHBIE IOKYMEHTBD».

3anmanue 1. CocTaBUTh yCTaB OpraHu3anuu (MpeAnpHsTHs) 00 OpraHu3alMOHHO-TIPABOBOW ()OPMEI 110 BallleMy BEIOODY.
OdopmuTh Ha ycTaBe HEOOXOIUMBIE ITOIMUCH U OTMETKH.

3amanue 2. COCTaBUTH JOHKHOCTHYIO HHCTPYKIUIO FopucTa npeanpusatus. OPopMUTh Ha TOHKHOCTHONH HHCTPYKIIMH HEOOXOAUMBIC
MIOJIITMCH ¥ OTMETKH.

3aganue 3. CoctaBUTh U 0QOPMUTH TOKYMEHT. PacnopsbkeHrne HaualbHUKa OTeNna 0 Hag0aBKax 3a BRICHIYTY JIET K OKJIay B pazMepe
20-30% crenuanucTam OTAeNa.

3ananue 4. CoctaButh 1 0POPMHUTH JJOKYMEHT. YKazaHue o rpaduke otmyckoB Ha 2018 roa. J{ns cocraBneHus rpadguka OTIyCKOB
IpeJyIaraeTcs COCTaBUTh CIIMCKU paOOTHUKOB € YKa3aHUEM CPOKa MPEJIoIaraeMoro eXXeroHoro orjagyuBaeMoro ormycka B 2018
roxay. [lepenate cocTaBieHHbIE CIIUCKU B OT/IEJ KaAPOB A0 1 HIOHS.

3ananue 5. OpopMuUTh NpUKa3 MO OCHOBHOM AEATEILHOCTH.

3akpeiToe aKIoHepHoe 001IecTBO « BAK»

[Ipuxa3

15.04.2018 N15

KoHncranTHHOBCK

O co3maHny pabovnX CEKTOPOB B YIIPABICHUH ITPOM3BOJICTBA M BHEAPEHUS HHPOPMALMOHHBIX CHCTEM

B nensix coBepueHCTBOBaHUS OpraHU3allK padoThl YIIpaBiIeHUs IIPOU3BOICTBA U BHEIPEHUS! HH()OPMALIMOHHBIX CUCTEM
npukasbiBaro: 1. Co3aars B YpaBiIeHHH IIECTh pab0UnX CEKTOPOB: pa3pabOTKH MPOrPaMMHOTO 00ECIICYCHUS, COTTPOBOMKIACHHS
MH(POPMALMOHHBIX CHCTEM, OTIEPATOPOB 00PAOOTKH JaHHBIX, OOCITY)KUBAHUS KIMEHTOB, TEXHUYECKOTO 00eCIIeUeHMs,
JIOKyMEHTAIIMOHHOTO o0eceyeH s ypaBieHus. 2. HauansHuky YnpapieHus IpOU3BOACTBA U BHEAPEHHS HHYOPMAIIMOHHBIX CUCTEM
1O. C. Pyzenko noaroToBUTh NPOEKTHI MOJIOKEHUI 0 pabounx cekropax. 3. HauansHuky otnena kanpos B. B. BacunbeBoii BHecTH
W3MEHEHHS B LITATHOE PACIIMCAHUE H YKOMIUIEKTOBATH IITAT Pa00OUUX CeKTOPOB. 4. KOHTPOIIb 32 HCIOMTHEHHEM MIPUKa3a BO3JOKHUTH Ha
nepBoro 3amecturens gupekropa A. C. Koponesy.

I'enepanbhsnii qupektop B. 5. Sxosnes.

7. Tema: « THpOPMAIIMOHHO-CITPABOYHBIC TOKYMEHTBD»
3amanue 1. CoctaButh U 0HopMUTE JOKyMeHT. OOBSICHUTEIBHYIO 3alTUCKY O TOM, YTO CBOIHBIM OT4YeT 3a jaekadph 2018 roma He ObLT
MIPE/ICTABJICH B YKa3aHHBIC CPOKHU B CBS3H C MOBPEXKICHUEM (PaKC-MOJIEMHOM CBSA3M M OTCYTCTBHEM BCEX HEOOXOIMMBIX TAHHBIX.

3amanue 2. OGopMUTH BHYTPEHHIOIO TOKIIAJHYIO 3aITUCKY.

JloknaHas 3amnucka

Hupexropy 000 «Ilomumep» CasenseBy U.K.

24.05.2018

O nprMeHeHnH mTpadHBIX CAHKIUI

B agpec mockoBckoro unuana AO3T «CrenocHacTka» coriacHo qoroopy N2123 ot 23.12. 2018 npousBeneHa oTrpy3Ka Haiei
nponykuun Ha cymmy 1 560 380 pyOuieii. B TeueHne aByx MecsleB oIuiaTa Ha HAIll PAaCUeTHBIN CUET He MOCTYIMIA, HECMOTPS Ha
HCOAHOKPATHBIC TMCbMCHHBIC HAIIOMUHAHUS.

[pemnarato npuMeHNTH WTPaHBIE CAHKINU K MOCKOBckoMy dmmmany AO3T «CrenocHacTkay.

3am. nupekropa o puHancoBbM Bonpocam M. N. Urnatos.

3ananue 3. OQopMUTH CiTyKEOHBIN aKT.

AO «MoCKOMapXUTEKTYPBD)

AKT

Yreepxnaato ['enepanpabiit qupexrop H.I' Inmkuna 12.04.2018

12.04.2018 N 12

[lepenaun nen 3aBeyOUM X035HCTBEHHON YaCThIO

OcHoBanue: npuka3s I'enepansHoro aupekropa «MockomMapxutekTyps» oT 09.04.2018.

CocTaBiieH KOMUCCHEH : ITpeacenaTesb- 3amecTuTenb [ enepanpHoro qupexropa AB.dponos, wieHsl komuceuu: 1. I'maBHbIiI
oyxranrep JI. AKanunkuHza. 2. BeiBimii 3aBeayromuii xo3sicTBeHHOi YacTteio M. A HoBukoB. 3. BHOBb Ha3HaUEHHBIH 3aBEAYIOIINI
xo3sticTBoM B . B. Boopos. M. A HoBukos crai, a B. B. BoOpoB npuHsiI iena 1m 0 JODKHOCTH 3aBEAYIOIIETO XO03SHCTBOM.

B pesynbraTte craun-npuemMa aen yCTaHOBJIEHO:

1.MlHBeHTapHU3aOHHAas BEIOMOCTh COCTaBJIeHa Mo cocTosHUIo Ha 12.04.2018.

2. IpencrasnenHpie 000pyI0BaHUE, MHBEHTAph, MEOEIb COOTBETCTBYIOT HHBEHTAPH3AIIMOHHBIM BEIOMOCTSIM.

3. B HanM4yMM UMEIOTCS BEJOMOCTH O CIIMCAHWU MHBEHTAps U MeOelu.

AKT cocTaBieH B 3 3K3.:

1-i1 5k3.- ['eHepanbHOMY TUpEKTOPY

2-1 9k3. - [maBHOMY Oyxranrepy

3-# 9Kk3. - B gemo N2 12.

[Ipencenarens xommccun JI.A.Kanuukuna

Unens! komuccuu M.A.Hosukos, B.b.bo6pos.

8. Tema «JIngHBIE TOKYMEHTED)

3ananue 1. CocraBbre 3asBieHre Ha uMs aupekropa [10 «Cnasa» o npueMe Ha paboty 1.A. FiBaHOBa Ha JODKHOCTH OyXrajaTepa.
OcTanbHble JaHHBIE YKaXKHUTE CaMOCTOATEINIBHO.

3ananue 2.CocTaBUTh PE3IOME.

3ananue 3.CocTaBUTh aBTOOHOTpadHIO.




3ananue 4. CocTaBbTe PacIiCKy B HONYyYCHUH JACHEekKHOU cyMMbI B pazmepe 100 USD (mox 2%) Ha cpok 1 mecsim.

9. Tema: «Cuiy>xeOHbIe IHCbMay

3amanue 1. CoctaBUTH TEKCT MHCbMa (3ampoc), ucnoin3ys moaenu CCK:

Kparkoe cozpepskanue: 3arpoc npeiiokeHus Ha 3armacHble YacTu.

[Ipenmer clesiku: IOCTaBKa 3allaCHBIX YacTel B COOTBETCTBUH C MpHIIAraeMoi crieliurKaIiei.

[Ipocwoa:

- BBICJIATh B azipec ABTOpa MHChbMa MPEIOKEHHE B 3-X 9K3eMIUIAPAX;

- yKa3aTh: I0JIHOE HANMEHOBAHUE, THIT, TEXHUUECKHE XapaKTEPUCTHKH, MaTepuall, IEHy U MacCy 110 Ka)/10i NO3UIHHK crieuduKanny,
- CpOKHU 1 00BEM TIOCTABKH B Ky0. METpax;

- OTZIEJIFHO CTOMMOCTD YTIaKOBKH U TPAHCIIOPTHPOBKH.

Coo0muTh: 60Jiee TOUHYIO 1aTy BBICBUIKU MPEI0KEHHS.

[Toxxenanue: B ciy4ae, ecid He CMOTYT pa3paboTaTh NPeASIOKEHHUS, TO COOOMIUTE 00 ’TOM B MUHUMAJIbHBIH CPOK.

3ananue 2. CoctaBuTh TeKCT nuchMa (odepra) ¢ ucronab3zoBanuem mojeneit CCK

Kpatkoe conepskanue: npeiokeHie Ha OCTaBKy CTpolMaTepHasoB.

[IpenmecTBytomue coOBITHS: 110 JAHHOMY ITOBOY OBLI 3aI1pocC 3aKa3uuKa 1 TeJle()OHHBIN pa3roBop.

[Ipennoxenue: Ha 2019 rox npearaercs 3aKIIOYUTh KOHTPAKT KYIUIH-TIPOAaKH Ha IMMOCTABKY CTPOUTENbHBIX MaTepuaioB. [locTaBka
B | kBaprazne 2019 r.

KagectBo: ToBapa OyZieT COOTBETCTBOBATh TEXHUYECKUM YCIIOBHSAM 3aBOJIa-M3TOTOBUTEII.

VcnoBus: mIaTexa U Ipyrue yCIOBUS M3JI0XKEHbI B IIpHiIaraeMoM 00paslie KOHTPaKTa.

IIpocwOa: moaTBepAUTH Tpeaoxenue He no3anee 20.10.19

3amanue 3. CocTaBUTh TEKCT MHUCHhMa (MIPETEH3Ms) OT MIMEHHU MOKYIIaTelIs ¢ ucnoib3oBanueM monenei CCK.

OcHoBanue: goroBop mocraBku oT 14.02.2013 Ne 324-05

[IpenmecTBytonre COOBITHS:

napTtus 235 1aKOKpacoOYHBIX MAaTEPHAJIOB ObLIa OTTPYKEHA MOCTABIIUKOM Ha cyaHO “Kepun” o Jlorosopy.

YcTaHOBNIEHO: BCS ApTHS OTIPYKEHHOTO TOBAapa HE COOTBETCTBYET 10 KAYECTBY CHEHU(BHUKAIINAM, HA OCHOBAHHH KOTOPBIX OBLI
3axuroueH Jlorosop.

O6crostenscTsa: 11.6 JloroBopa naet npaso IlokynaTento oTKa3aThCs OT IPUEMKHU 3TOH IMapTUH TOBapa.

[Ipemoxkenue: coraacue NPUHATH OTIPYKEHHBII TOBap MpH yciaoBuu npenoctasiaenus Ilocrasumkom ckunku 10%.

VcnoBust: 1 npunatus pemenus [loctaBmuyky npenocrasisiercst 15 qHei.

3amanne 4. CocTaBUTH TEKCT MHUCHMa (TAapaHTHUsI) C UCIIOIE30BAHUEM

mogeneit CCK

Kpatkoe copepkanue: okazaHHe TEXHHUECKON ITOMOIIIH.

Ipocwoa:

- OKa3aTh TEXHUYECKYIO IOMOIIb B pa3paboTke padounx uepTexeil HACOCHON CTaHINH;

- OMPENENUTh CTOUMOCTh IPOEKTHBIX PadoT;

- BOMTHU B IOTOBOPHBIE OTHOIICHUS.

OO6cTosTeNnsCTBA:

- y’Ke BeJleTc MOHTaK HACOCHOW CTaHINH;

- IPOEKTHBIE PabOTHI HYKHO Ha4aTh HEMEIJICHHO;

- paboTy HEOOXOAUMO IIPOU3BECTU HEMIOCPEICTBCHHO HAa CTPOUTEILHON IJIOIAIKE.

IapanTus: omara paboT co CBOEro pacueTHOro cyera No ................. B Kb Mera6ank r. PocroBa-ua-J{ony.

3aganue 5. CocTaBUTh TEKCT MMChbMa (HAIIOMUHAHKE) ¢ UCTIONb30BaHueM Mozeneit CCK

Kpatkoe coneprkanue: cBepXIuIaHOBas IIOCTAaBKa.

IMpenmecTByronye coOOBITHS:

- moroBop nocTtaBku oT 12.07.18 Ne 257-56, 0 KOTOPOMY ITOCTABIISIETCS] XUMUIECKIE PEAKTHUBEI B COOTBETCTBUY C yTBEPIKICHHBIM
IUTAHOM TIOCTABKH;

- paHee y»ke HanpapJsuid MUChbMO oT 24.07.18 Ne 03-02/45, koTOpBIM OBIIIO COOOIIEHO, YTO 3aBOJ YBEIUUNII IPOU3BOACTBEHHBIC
MOIITHOCTH, B CBSI3H C YeM, TIOSBUIIMCh BOBMOYKHOCTH JOMOJHUTEIHHO H3TOTOBUTH M MOCTaBUTh B 2019 rogy pa3nnvHbie XUMHUECKHE
peakTuBbI Ha cymmy 500 ThIcsTd pyOIei, CBepX yTBEPHKISHHOTO IUIaHa.

Hanomunanue: B 10-1HEeBHBIN CPOK OATBEPIUTH COIJIACHE HA ...

JlomomHUTENBHBIE YCIOBHSL: B Cllyyae HapyIISHHUs CPOKa, CBEPXIUIAHOBAs POIYKIMs OyAeT MOCTaBIECHa APYTUM MPEIIPUATHAM -
MOKYNaTEeSM.

K muceMy nmpusaraercst KOnusi, paHee HalpaBJIEHHOTO IHChMa.

3aganue 6. CocTaBUTh U 0QOPMHUTH MMCHMO-NPUITIAIICHAE B COOTBETCTBUY C IIPABUIIAMH.

BricTaBouHBI LIEHTP, PACIIONOKEHHBIH 110 afpecy: . Opeln, mpocnekT AHIPOIoBa, 23, MPOBOIUT BEICTABKY -IpMapKy TOBapOB
HapozaHoro norpebiaenust «Ocenp-2020» u npocut noarsepauts AO «Ypoxkai» HX ydacTHe B BEICTaBKE SpMapKe U BBICIATh
HMEIOIIUeCs NPOCIIEKTH M MaTepHalibl st 0pOpMIIEHUS TeMaTHYecKoro creHaa. [lucbMo moanucan pykopoauress npoekra B. 1.
YecHOKOB.

3ananue 7. CocTaBUTh U OPOPMUTH CITy’KEOHOE MTUCHMO.

I'naBHbIi OyxranTep akuuoHepHOTo OaHka «Mmnepuan, pacnonokeHHoro no aapecy: 123456, Mocksa, yia.Mosoaoreapeiickas, .
24, ten. 141-67-90, daxc: 141-78-87, HamoMHUHAST YNPaBISIIOIINM PErHOHANBHEIX hrmanoB Ab «mmepuam» o coOmoaeHIn
KOHTPOJISI UCTIOJHEHHMS 32 CPOKaMU MPEIOCTaBICHHUs OTIETHOCTH Ha ocHoBaHMU nucbMa llentpobanka Poccun N2 01/134 ot 30
stuBaps 2018 rona «0 npepocTaBieHUH OTYETHOCTH B cO0TBETCTBUH ¢ [Tonoxenuem "O nopsiike MpoBeieHUs pacueToB B MHOCTPAHHOU
BaJIFOTE, OCHOBAaHHBIX Ha 3a4€TE B3aUMHBIX TPEOOBAHUI MEKAY POCCUICKUMU CyIOBIA/ICIbLIAMH, OCYIICCTBIISIONIMMH  PBHIOHBIH
IIPOMBICEI, U HEPE3UICHTaMH, OCYIIECTBISIOIMMH UX areHTCKoe 00CIy>)KuBaHue " » U MpuiiaraeT K




nucbMy konuto Tenerpammbl LB N2 23 ot 15 Hos6pst 2018 rona.

5.4. IlepeueHb BUTOB OLIEHOYHBIX CPEACTB

ompoc,

TECTUPOBAHHUE.

OIICHKA Pe3yIbTaTOB CAMOCTOATEIFHOH PabOTEHL.
JuddepeHIupOBaHHBI 3a4eT.

6. YHAEBHO-METOANYECKOE H HTHOPOPMAIIMOHHOE OBECIIEYHEHWE JUCHUILTUHBI (MOAY JIS)

6.1. PexoMeHyeMas JuTepaTypa

6.1.1. OcHoBHas auTEpaTypa

ABTODBI, COCTaBUTEIHN 3arnaBue H3parenbcTBO, IO
JI1.1 |Bemxkyposa A. b. JlokyMeHTallMOHHOE o0ecrieueHue yrpapieHus: yueoHoe nocobue |Mocksa, bepiaun: Jlupekr-
JUISL CTY/IGHTOB CPEIHETO MPOGECCHOHANIBLHOTO 00pa30BaHuUS: Menwua, 2020
yueOHoe nocobue
JI1.2 |Apacnanoa B. A. JlokyMeHTallMOHHOE o0ecTieueHue ypaBlieHHs: yueOHo- Mocksa, bepaun: Iupekt-
MPaKTUYECKoe oco0He B cXeMax, Tabiunax, oopasiax: yueoHoe |Meaua, 2020
nocobue

6.1.2. JlonoiHuTeLHAS JUTEPATypa

ABTOpBI, COCTaBUTEIH 3arnaBue WznarenscTBO, TO1
JI2.1 |Poroxwun M. IO. JIoKyMeHTallMOHHOE 00ecTIeYeHUe yIpaBlIeHHs: yueOHO- Mocksa, bepaun: Iupekt-
MPaKTUYECKoe Mocobue: yueOHoe ocobue Menua, 2014
J12.2 Kanporuk [cOopuuk]: TpynoBoii kogeke PD, kaapoBbie Hoocubupck: Cubupckoe
JIOKYMEHTBI, PEKOMEH/Jall1: HOPMaTHBHO-IIPaBoBO# akT (PoccHs) |yHUBEpCUTETCKOE H31aTEIbCTBO,
2011

6.2. DjeKTpOHHBbIE YueOHbIe U3aHNs U J1eKTPOHHBbIE 00pa3oBaTelbHbIe pecypchl

D1 |Caitr Jemonpoussoactso: http://www.funnycong.ru/

D2 |Caiir ueHTpa KOMIIETEHIMHA 10 BOIIPOCAM JOKYMEHTAIIHOHHOTO 00ECIIeUYEHHUS! YIPABICHH U apXHUBHOTO Jieia
http://www.edou.ru/ (pasmen SHIHUKIONEANS eTONPON3BOICTBA)

6.3.1 JInueH3noHHOE U CBOOOIHO pacnpocTpaHsieMoe NPOrpaMMHoe o0ecreyenne, B TOM YUCJIe 0Te4eCTBEHHOT0 MPOM3BOICTBA

6.3.2 Ilepeuenn npogeccHOHAIBHBIX 023 TAHHBIX H HH(POPMANMOHHBIX CIIPABOYHBIX CHCTEM

6.3.2.1 |CnpaBounas IIpaBoBas Cucrema Koncynbrantllnioc

6.3.2.2 |udopmarmonHas cpaBouyHas cucrema «['apanr»

7. MTO (o6opynoBaHue H TeXHHYECKHE CPeCTBa 00y4eHMs1)

Ne Ha3znauenue OobopynoBanue o Anpec Bup
23B yueOHasl ay IUTOPUS AJLSL JleMoHCTpanmoHHOE OmnepanuonHas cuctema| 344029, PoctoBckas
TIPOBEICHUS 3aHSTHIA obopymoBanue, yueGHO- Microsoft Windows 10 | o6uacts, r. PocToB-Ha-
JIEKLIMOHHOTO THIA, 3aHATUH HarJIsIHbIE TOCOOUS home [Jony, Ilepsomaiickuii
CEeMHHApPCKOTO THTIA, Crnenunanu3upoBaHHast MeOelb: [puoxenue paiioH, yn. CepxaHTOBa,
KypCOBOI'O IPOEKTUPOBaHUs | cros — 26 wrt., ctya — 51 mwr., Oduc2016 2/104
(BBITIOJTHEHHS KyPCOBBIX | mocka — 1 mT., kommeiotep — 1|  AntmBupyc Nod 5
paboT), rPyNHOBBIX U IIT., TPOEKTOp — | mIT. academic
WHIVBHIYATBHBIX WnrepHet GuiibTp
KOHCYJIbTallUH, TEKYIIEro UserGade
KOHTPOJISL U TIPOMEKYTOUHO Curema TeCTHPOBaHUS
aTTecTalnuu MyTestx.1c

Ipennpustue 1C 8.3
Byxrantepus 1C 8.3
Jokymentoobopor 1C
8.3
Kommnexr st
00y4eHHs B BBICIIUX U
CpeIHUX y4eOHBIX
3asezeHuil. 1C 8.3




HOMeLIeHHe IS
CaMOCTOSITENIbHOM PabOTHI.
yueOHast ay TUTOPHS AT
MIPOBEICHNA 3aHATHI yueOHas
AyAUTOPUS VIS IPOBEICHUS
3aHATHH JIEKIIMOHHOTO THIIA,
3aHITHNA CEMHUHAPCKOTO THIIA,
KYPCOBOT'O IIPOEKTUPOBAHUS
(BBITOTTHEHHS KYPCOBBIX

JlemoHCTpannoHHoe
obopynoBaHue, yaeOHO-
HarJIsSAHbIE TTOCOOMS
Crienmanu3upoBaHHast MeOeIb:
cron — 19 mr., cryn — 36 mr.,
JO0CKa — | IIT., KOMITBIOTEPHI —
10 wr, npoexTop — 1 mit.,
noctyn B IHTepHeT

OnepannoHHas cUCTeMa
Microsoft Windows 10
home
IIpunoxxenune
Oduc2016
Awnrusupyc Nod 5
academic
WutepHer dunbTp
UserGade
Curema TeCTUpOBaHUS

344029, PocroBckas
obOnacts, r. PocTtoB-Ha-
Hony, Ilepomaiickuii

paiioH, yi. CepixkaHTOBa,
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